Independent Accountant’s Report on Applying Agreed-Upon Procedures
[Drafting note, delete before issue: Draft for professional judgment. This template follows the structure of an agreed-upon procedures report under AT-C 215. It is a draft for a practitioner to compare with the current illustrations in AT-C 215. Compare the wording with the current illustrative reports in the standard before issuing, and tailor titles, dates and framework references. Not legal advice.]
To the [engaging party and specified parties, e.g. the Board of Directors of [Entity] and [Lender]]
Report on Applying Agreed-Upon Procedures
We have performed the procedures enumerated below on [subject matter, e.g. the accounts receivable aging of [Entity] as of MM/DD/YYYY] for the purpose of [state purpose]. [Engaging party] is responsible for the subject matter. [If different: [Responsible party] is responsible for the subject matter.]
[Engaging party] has agreed to and acknowledged that the procedures performed are appropriate to meet the intended purpose of the engagement, which is [state purpose]. This report may not be suitable for any other purpose. The procedures performed may not address all the items of interest to a user of this report and may not meet the needs of all users of this report, and, as such, users are responsible for determining whether the procedures performed are appropriate for their purposes.
We conducted this agreed-upon procedures engagement in accordance with the attestation standards established by the American Institute of Certified Public Accountants. An agreed-upon procedures engagement involves our performing the procedures that have been agreed and acknowledged by the engaging party and reporting the findings, which are the factual results of the agreed-upon procedures performed. We make no representation regarding the appropriateness of the procedures.
We were engaged by [engaging party] to perform this agreed-upon procedures engagement and conducted our engagement in accordance with attestation standards. We were not engaged to and did not conduct an examination or review, the objective of which would be the expression of an opinion or conclusion, respectively, on the subject matter. Accordingly, we do not express an opinion or conclusion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.
We are required to be independent of [the responsible party / the entity] and to meet our other ethical responsibilities, in accordance with the relevant ethical requirements related to our agreed-upon procedures engagement. [If law or regulation requires you to accept the engagement and you are not independent, insert the report language the current AT-C 215 prescribes for that case.]
Procedures and Findings
We performed the procedures listed below, and describe our findings from each. The procedures are the ones the engaging party agreed and acknowledged in our engagement letter dated [MM/DD/YYYY].
	No.
	Procedure performed
	Finding

	1
	[Procedure, in the words agreed in the engagement letter]
	[Factual result, including any exception, with amounts]

	2
	[Procedure]
	[Finding]

	3
	[Procedure]
	[Finding]

	4
	[Procedure]
	[Finding]



[If a specialist was used: describe the specialist’s work and whether the report refers to it.]
Use of the report
[If you decide a use-restriction alert is appropriate: This report is intended solely for the information and use of [specified parties] and is not intended to be, and should not be, used by anyone other than these specified parties. If general use is appropriate, delete this section.]
[Signature of CPA Firm Name]
[City, State]
[Report date: MM/DD/YYYY]
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
