ASC 815 Hedge Documentation Memo
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before filing: Draft for professional judgment. Tailor it to the entity and to your firm’s methodology, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards. Hedge accounting requires formal documentation at inception of the hedge. Complete and sign this memo on or before the designation date. A memo signed later cannot support hedge accounting back to inception.]
1. Designation
	Item
	Entry

	Hedge ID and designation date
	[ID] · [MM/DD/YYYY]

	Hedging instrument
	[Interest rate swap / forward / option / cross-currency swap] · notional $[Amount] · counterparty [Name] · trade date [MM/DD/YYYY] · maturity [MM/DD/YYYY]

	Type of hedge
	[Cash flow / Fair value / Net investment]

	Risk hedged
	[Variability in interest cash flows / changes in fair value due to benchmark rate / foreign currency / commodity price]

	Approved by
	[Name and title] · [MM/DD/YYYY]



2. Risk management objective and strategy
[State the objective in business terms: for example, convert variable-rate debt interest to fixed, lock in the functional-currency value of forecasted foreign-currency sales, or offset changes in the fair value of fixed-rate debt. Link to the board-approved hedging policy dated [MM/DD/YYYY].]
3. Hedged item or forecasted transaction
	Item
	Entry

	Description
	[Variable-rate term loan / forecasted sales / fixed-rate note / net investment in a foreign subsidiary]

	Amount hedged and portion of the exposure
	[Amount]

	For a forecasted transaction: timing and probability
	[Dates] · [Why probable: history, budget, contracts, commitments]

	Specific terms: index, reset dates, payment dates, currency
	[Terms]

	Hedged risk is the only risk designated; credit risk excluded unless designated
	[Confirmed]



4. Effectiveness assessment
	Element
	Decision
	Support

	Method at inception
	[Qualitative (critical terms match) / hypothetical derivative / regression / dollar offset]
	[Why the method fits]

	Critical terms comparison: notional, index, reset, payment dates, maturity
	[Match: Yes / No by term]
	[Ref]

	Frequency of ongoing assessment
	[Each quarter]
	

	Method for subsequent assessment
	[Same / qualitative unless facts change]
	

	Excluded components (forward points, time value, cross-currency basis)
	[Amortized to earnings / fair value through OCI]
	

	Action if the hedge is no longer highly effective
	[Discontinue prospectively; amounts remain in OCI until the transaction affects earnings]
	



Initial assessment shows the hedge is expected to be highly effective at offsetting changes in [cash flows / fair value]: [Yes / No, with computation ref].
5. Accounting treatment
	Hedge type
	Instrument gain or loss
	Hedged item
	Income statement line

	Cash flow
	Other comprehensive income, reclassified to earnings when the hedged transaction affects earnings
	Not remeasured
	[Same line as the hedged item]

	Fair value
	Earnings, in the same line as the hedged item
	Basis adjusted for the hedged risk through earnings
	[Line]

	Net investment
	Cumulative translation adjustment in OCI until the investment is sold or liquidated
	Not remeasured
	[Line]



	Entry
	Account
	Debit (USD)
	Credit (USD)
	Support ref

	1. Initial recognition of the derivative at fair value
	[Derivative asset or liability / Cash or zero if at-market]
	[Amount]
	[Amount]
	[Ref]

	2. Period-end fair value change (cash flow hedge)
	[Derivative asset / OCI]
	[Amount]
	[Amount]
	[Ref]

	3. Reclassification from AOCI when the hedged item hits earnings
	[Interest expense / AOCI]
	[Amount]
	[Amount]
	[Ref]

	4. Settlement
	[Cash / Derivative asset]
	[Amount]
	[Amount]
	[Ref]



6. Discontinuation
	Event
	Treatment
	Entry or ref

	Instrument expires, sold, terminated or exercised
	Stop hedge accounting; record settlement
	[Ref]

	Hedged forecasted transaction is probable of not occurring
	Reclassify the related AOCI to earnings immediately
	[Ref]

	Entity removes the designation
	Cash flow: AOCI stays until the transaction affects earnings. Fair value: amortize basis adjustment.
	[Ref]

	Hedge fails the effectiveness requirement
	Discontinue from the date the requirement was last met
	[Ref]



7. Fair value, disclosure and sign-off
1. Fair value of the derivative and its level in the ASC 820 hierarchy: [Amount · Level]
1. Tabular disclosure of derivatives by contract type, balance sheet location and the effect on earnings and OCI: [Amounts]
1. Expected AOCI reclassification to earnings in the next twelve months: [Amount]
1. Credit-risk-related contingent features and collateral posted: [Text]
Conclusion
[State that the hedging relationship qualifies for hedge accounting from [MM/DD/YYYY], and that the documentation above was completed at inception.]
Preparer and reviewer sign-off
	Role
	Name
	Signature or initials
	Date
	Extent of review

	Prepared by
	[Name]
	[Initials]
	[MM/DD/YYYY]
	Not applicable

	Reviewed by (senior / manager)
	[Name]
	[Initials]
	[MM/DD/YYYY]
	[Full / selected items]

	Reviewed by (partner or controller)
	[Name], CPA
	[Initials]
	[MM/DD/YYYY]
	[Full / significant matters and judgments]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
