Audit Finding Sheet (5 Cs) — [Client Name]
Scope / period: [Period / Scope] | Prepared by: [Prepared by] | Reviewed by: [Reviewed by] | Date: [MM/DD/YYYY]
Record each finding using condition, criteria, cause, consequence and corrective action, so that management can see what was found, why it matters and what to do. Agree the facts with the process owner before the draft report.
	Element
	Content

	Finding reference and title
	

	Condition: what was found (facts, amounts, sample)
	

	Criteria: the policy, procedure, contract or rule it is compared with
	

	Cause: why it happened (root cause, not just the symptom)
	

	Consequence: the effect or risk (money, compliance, operations, reputation)
	

	Corrective action: recommendation
	

	Evidence reference (working paper)
	

	Management response, owner and date
	

	Rating (as per the internal audit rating scale)
	



	Fact agreed with owner (Y/N)
	Date agreed
	Reviewed by
	Included in report (Y/N)

	
	
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
