Audit Planning Memo: Crypto Digital Assets
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it for entities that hold, trade, mine or accept crypto assets. Confirm that the entity has adopted ASU 2023-08 and the measurement basis in effect for each period.]
	To
	Engagement file; engagement partner

	From
	[Name, Title]

	Date
	[MM/DD/YYYY]

	Client and period
	[Client Name], [period end]

	Subject
	Planning memo, entity with crypto asset activity



1. Nature of activity
	Item
	Entry

	Business model
	[Investment / treasury holding / mining / exchange / payments / token issuer]

	Assets held
	[Names, units, fair value, percent of total assets]

	Custody
	[Self-custody / qualified custodian / exchange / multi-signature; locations of keys]

	Activities: staking, lending, DeFi, derivatives, airdrops, tokens received as payment
	[Description]

	Regulatory status and licenses
	[Description; counsel contacts]



2. Accounting framework
ASC Subtopic 350-60 requires in-scope crypto assets to be measured at fair value each reporting period with remeasurement changes in net income (350-60-35-1), presented separately from other intangible assets (350-60-45-1) and disclosed (350-60-50). Effective for all entities for fiscal years beginning after December 15, 2024, with early adoption permitted.
	Item
	Entry

	Adoption date and transition approach
	[Date; approach; opening adjustment]

	Scope conclusion for each asset (fungible, cryptographically secured, distributed ledger, not issued by the entity)
	[Conclusions; assets outside scope and their accounting]

	Principal market and price source
	[Market; source; policy]



3. Risk assessment
	Risk
	Assertion
	Planned response

	Control over private keys; theft; unauthorized transfers
	Existence, rights
	[Custody and key controls testing; signed message tests; confirmations]

	Completeness of wallets and exchange accounts
	Completeness
	[On-chain analysis; bank and exchange history]

	Pricing from non-principal or illiquid markets
	Valuation
	[Price source testing]

	Related party and anonymous counterparties; sanctions and anti-money-laundering exposure
	Occurrence, presentation
	[Inquiries; counsel]

	Tax and regulatory reporting
	Presentation
	[Specialist]

	Fraud risk and management override
	All
	[Journal entry testing; unusual transfers]



4. Specialists and tools
	Item
	Entry

	Blockchain analytics tools and skills of the team
	[Tool; who is trained]

	Use of a specialist for valuation, tax or cybersecurity
	[Scope; evaluation of competence and objectivity]

	Service organization reports for custodians
	[Available / not available; period]



5. Materiality, team and timetable
	Item
	Entry

	Materiality
	[Overall / performance / clearly trivial; basis]

	Date of fair value measurement and testing of balances near the date
	[Dates]

	Timetable
	[Planning / wallet tests / fieldwork / report]



Preparer and reviewer sign-off
	Role
	Name
	Signature or initials
	Date
	Extent of review

	Prepared by
	[Name]
	[Initials]
	[MM/DD/YYYY]
	Not applicable

	Reviewed by (senior / manager)
	[Name]
	[Initials]
	[MM/DD/YYYY]
	[Full / selected items]

	Reviewed by (partner or controller)
	[Name], CPA
	[Initials]
	[MM/DD/YYYY]
	[Full / significant matters and judgments]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
