Audit Program: Accounts Payable and Accrued Liabilities
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Purpose: to obtain sufficient appropriate evidence that accounts payable and accrued liabilities are complete, are properly cut off, are valued appropriately and are presented and disclosed in accordance with [US GAAP / the special purpose framework]. The main risk is understatement, so evidence should come from sources outside the AP listing.
Assertion key used below: E = existence / occurrence; C = completeness; R = rights and obligations; V = valuation, allocation or accuracy; CO = cutoff; CL = classification; P = presentation and disclosure. Scale the steps to the assessed risks and add entity-specific ones. Keep the substantive procedures AU-C 330 requires for each material class of transactions, account balance and disclosure, even where the assessed risk is low.
1. Account overview
	Item
	Detail

	Trial balance accounts covered (account # and name)
	[List]

	Balance this year / prior year (USD)
	$[Amount] / $[Amount]

	Materiality / performance materiality / clearly trivial (USD)
	$[Amount] / $[Amount] / $[Amount]

	Vendor population and significant vendors (including related parties)
	[Describe]

	Purchasing and AP process (three-way match, approval limits, system)
	[Describe]

	Significant accruals (payroll and bonuses, paid time off, professional fees, interest, warranty, litigation, taxes)
	[List]



2. Risk assessment for this area
Record the risks of material misstatement at the assertion level, the inherent risk factors behind them and whether each is a significant risk (AU-C 315, as revised by SAS 145). Link each risk to the procedures in Section 3 that respond to it (AU-C 330).
	Risk or consideration
	Assertion(s)
	Significant risk? (Y / N)
	Response (procedure refs)

	Completeness: unrecorded liabilities and expenses to improve results or meet covenants
	
	
	

	Cutoff: purchases and receipts recorded in the wrong period
	
	
	

	Estimates in accruals (bonus, warranty, claims) subject to management bias
	
	
	

	Related party and unusual payables, including payables to owners
	
	
	

	Duplicate or fictitious vendors and invoices
	
	
	

	[Entity-specific risk]
	
	
	



3. Procedures
3.1 Understanding, analytics and tie-out
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	A-1
	Document the purchasing, receiving, invoice approval and payment process; identify the controls and decide whether to test them.
	C, E, V
	
	

	A-2
	Obtain the AP subledger at year end; foot, agree to the general ledger and agree the detail to the prior year balances for continuing vendors.
	E, V
	
	

	A-3
	Compare payables, accrued liabilities, purchases and days payable with prior period and expectations; investigate unusual vendors, balances and changes.
	C, V
	
	

	A-4
	Review the AP listing for debit balances, old items, unusual or round amounts, and related party vendors.
	CL, V, E
	
	



3.2 Vendor statements and confirmation
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	B-1
	Select vendors, including those with large purchases, low or zero balances and disputes, and obtain vendor statements; reconcile to the AP records and investigate reconciling items.
	C, E, V
	
	

	B-2
	Where confirmation is used, send requests under auditor control and log them on the confirmation control log; resolve exceptions and perform alternative procedures for non-replies.
	C, E
	
	

	B-3
	Review vendor master file changes and duplicate vendor, address or bank account patterns where risk of fictitious vendors is identified.
	E
	
	



3.3 Completeness and cutoff
Use the search for unrecorded liabilities workpaper and the subsequent disbursements testing workpaper.
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	C-1
	Test subsequent disbursements through the end of fieldwork (extend to the report date if it is later); for each item above the threshold determine the period of the goods or services and whether it was recorded at year end.
	C, CO
	
	

	C-2
	Examine unpaid invoices and invoices received after year end, and open purchase orders and receiving reports not matched to invoices (goods received not invoiced).
	C, CO
	
	

	C-3
	Test purchase cutoff by reference to receiving reports and the last receiving document numbers in the period.
	CO
	
	

	C-4
	Review the expense accounts and legal, utilities, rent, insurance, interest and tax accounts for items that should have been accrued; compare with the prior year.
	C
	
	

	C-5
	Read minutes, contracts, correspondence and the legal letters for commitments, disputes and claims that give rise to liabilities.
	C
	
	

	C-6
	Inquire of management about liabilities not yet recorded, and obtain a written representation on completeness.
	C
	
	



3.4 Accrued liabilities and estimates
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	D-1
	Obtain the accrual schedule and agree to the general ledger; for each significant accrual obtain the calculation and underlying support.
	V, E
	
	

	D-2
	Test payroll, bonus and paid time off accruals (see payroll program), including payroll taxes and benefit contributions.
	V, C
	
	

	D-3
	Test accrued interest by recomputing from the debt terms and agree to the debt balances.
	V, C
	
	

	D-4
	Evaluate accruals for warranties, claims, rebates and customer incentives: method, data, change from prior year and subsequent settlement (look-back); consider bias (AU-C 540).
	V
	
	

	D-5
	Evaluate contingent liabilities for litigation and other claims under ASC 450; agree to the legal letters.
	C, V, P
	
	

	D-6
	Test sales tax, income tax and other taxes payable by agreeing to returns, payments and calculations.
	V, C
	
	



3.5 Classification, related parties and presentation
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	E-1
	Identify payables to related parties and owners; confirm terms and ensure they are disclosed (ASC 850).
	CL, P
	
	

	E-2
	Reclassify debit balances and long-outstanding items where material; consider unclaimed property obligations.
	CL
	
	

	E-3
	Evaluate supplier finance programs and extended payment terms for classification and disclosure.
	CL, P
	
	

	E-4
	Evaluate whether any payables should be presented as debt (for example, past-due balances converted to notes).
	CL, P
	
	

	E-5
	Review disclosure of commitments, contingencies and significant concentrations of suppliers.
	P
	
	



4. Conclusion
Conclusion: based on the procedures above, accounts payable and accrued liabilities are [fairly stated / not fairly stated] in all material respects, with particular attention to completeness. Explain any exceptions and the effect on the audit approach.
Misstatements identified (carry to the summary of uncorrected misstatements at W/P [Ref]): $[Amount]
Matters for the management letter, governance communication or partner attention: [Describe or “None”].
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Engagement partner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
