Audit Program: Cash and Bank
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Purpose: to obtain sufficient appropriate evidence that cash and cash equivalents exist, are complete, belong to the entity, are properly cut off and are presented and disclosed in accordance with [US GAAP / the special purpose framework].
Assertion key used below: E = existence / occurrence; C = completeness; R = rights and obligations; V = valuation, allocation or accuracy; CO = cutoff; CL = classification; P = presentation and disclosure. Scale the steps to the assessed risks and add entity-specific ones. Keep the substantive procedures AU-C 330 requires for each material class of transactions, account balance and disclosure, even where the assessed risk is low.
1. Account overview
	Item
	Detail

	Trial balance accounts covered (account # and name)
	[List]

	Balance this year / prior year (USD)
	$[Amount] / $[Amount]

	Materiality / performance materiality / clearly trivial (USD)
	$[Amount] / $[Amount] / $[Amount]

	Number of bank accounts and institutions
	[Number] accounts at [Number] institutions

	Petty cash, undeposited receipts and cash held by third parties
	[Describe]

	Restricted cash, compensating balances or cash held as collateral
	[Describe]



2. Risk assessment for this area
Record the risks of material misstatement at the assertion level, the inherent risk factors behind them and whether each is a significant risk (AU-C 315, as revised by SAS 145). Link each risk to the procedures in Section 3 that respond to it (AU-C 330).
	Risk or consideration
	Assertion(s)
	Significant risk? (Y / N)
	Response (procedure refs)

	Misappropriation of cash or fictitious reconciling items
	
	
	

	Kiting or window dressing around period end through interbank transfers
	
	
	

	Unrecorded accounts, accounts opened or closed during the year, or accounts at institutions not on the listing
	
	
	

	Restricted or pledged cash classified as unrestricted
	
	
	

	Cutoff of receipts and disbursements at period end
	
	
	

	[Entity-specific risk]
	
	
	



3. Procedures
3.1 Planning and understanding of controls
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	A-1
	Obtain a listing of all bank and investment accounts, including those closed during the year; agree to the general ledger and the prior-year file.
	C, E
	
	

	A-2
	Obtain the authorized signer list and the bank resolutions; compare with management’s understanding of who can sign, transfer funds or initiate wires.
	E, R
	
	

	A-3
	Document the reconciliation process: who prepares, who reviews, how often and how long reconciling items are allowed to age. Walk through one reconciliation.
	E, C
	
	

	A-4
	Document controls over cash receipts, disbursements, electronic payments and positive pay or similar bank controls. Decide whether to test operating effectiveness.
	E, C, V
	
	

	A-5
	Inquire about online banking access, dual approval and bank changes made during the year.
	E
	
	



3.2 Confirmation and reconciliation
External confirmation under AU-C 505 is the primary evidence for bank balances. Keep control over the request and the reply (see the confirmation control log).
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	B-1
	Send standard bank confirmations for all accounts, including those closed during the year and accounts with a zero balance at year end; log on the confirmation control log.
	E, C, R
	
	

	B-2
	Follow up on non-replies; where no reply is received, perform alternative procedures such as obtaining bank statements directly from the bank and examining subsequent clearing.
	E
	
	

	B-3
	Agree confirmed balances to the reconciliations and the general ledger; investigate and resolve differences.
	E, V
	
	

	B-4
	Review the confirmation for loans, guarantees, letters of credit, compensating balance arrangements and other relationships, and follow them up in the debt program.
	C, R, P
	
	

	B-5
	Obtain the year-end and next-month bank statements; reperform the year-end reconciliation for [selected accounts] and agree the reconciling items.
	E, C, V
	
	

	B-6
	Test deposits in transit by tracing to the next bank statement and to supporting detail; investigate items that took more than a few business days to clear.
	E, CO
	
	

	B-7
	Test outstanding checks by tracing to the next bank statement(s) and supporting detail; for items that have not cleared, examine support and consider stale checks and unclaimed property.
	C, CO, V
	
	

	B-8
	Review the reconciliation for unusual reconciling items, unsupported adjustments and items outstanding for an unusually long time.
	E, C
	
	



3.3 Cutoff, transfers and proof of cash
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	C-1
	Prepare or obtain a schedule of bank transfers in the last [number] days of the year and the first [number] days after year end; trace both sides and confirm each is recorded in the correct period (kiting test).
	CO, E
	
	

	C-2
	Test cutoff of cash receipts: trace the last receipts recorded before year end to bank deposit dates and the first receipts after year end to the next period.
	CO
	
	

	C-3
	Test cutoff of disbursements: examine checks written near year end, their clearing dates and the dates they were released to payees.
	CO, C
	
	

	C-4
	Where controls are weak or fraud risk is elevated, perform a proof of cash for [selected account / period] (receipts, disbursements and balances).
	E, C
	
	

	C-5
	Count petty cash and undeposited funds on a surprise basis, or agree to the custodian’s count and subsequent deposit.
	E
	
	

	C-6
	Inquire about and review cash held at third parties (payment processors, brokers, escrow agents) and obtain confirmation of the balance.
	E, R
	
	



3.4 Classification, presentation and disclosure
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date

	D-1
	Identify cash restricted by contract, law or the lender, and compensating balances; agree classification and disclosure.
	CL, P
	
	

	D-2
	Evaluate book overdrafts and bank overdrafts for classification as liabilities, and whether offset against other balances at the same institution is permitted.
	CL
	
	

	D-3
	Consider concentration of credit risk, including balances above federally insured limits, and the related disclosure.
	P
	
	

	D-4
	Agree the cash and restricted cash totals in the statement of cash flows to the balance sheet.
	P
	
	

	D-5
	Evaluate whether cash equivalents meet the definition (original maturity of three months or less when acquired) and whether the policy is disclosed.
	CL, P
	
	

	D-6
	Read subsequent events for matters affecting cash, such as bank failures, new restrictions or loan calls.
	P
	
	



4. Conclusion
Conclusion: based on the procedures above, cash and cash equivalents are [fairly stated / not fairly stated] in all material respects. Explain any exceptions and the effect on the audit approach.
Misstatements identified (carry to the summary of uncorrected misstatements at W/P [Ref]): $[Amount]
Matters for the management letter, governance communication or partner attention: [Describe or “None”].
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Engagement partner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
