Audit Program: Equity and Stock-Based Compensation
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Procedures are a starting point. Tailor the nature, timing and extent to your risk assessment, and cut procedures that do not respond to an assessed risk.]
1. Objective
To obtain sufficient appropriate audit evidence that equity transactions (issuances, repurchases, dividends, conversions, warrants and stock-based compensation) are authorized, recorded in the right amounts and periods and disclosed, and that stock-based compensation expense is properly measured and recognized.
2. Framework and standards
FASB ASC Topic 718 for share-based payments, including the entity-wide policy election to estimate forfeitures or account for them when they occur (718-10-35-3, as amended by ASU 2016-09). Audit work follows AU-C 330, 505 and 540 for nonissuers (AS 2301, 2310 and 2501 for issuers, and AS 1210 when an auditor-engaged specialist is used). Corporate law and the governing documents determine what is authorized; confirm with counsel where unclear.
3. Entity information
	Item
	Entry

	Client and balance or class of transactions
	[Client Name]: [account area]

	Period and balance sheet date
	[MM/DD/YYYY]

	Materiality and performance materiality
	[Overall $] / [Performance $] / [Clearly trivial $]

	Significant accounts or disclosures covered
	[List]

	Controls to be tested (reliance planned: Yes / No)
	[Control IDs from the walkthrough]



4. Risks and planned responses
	Risk or matter
	Assertion
	Planned response (procedure refs)
	Assessed level (Low / Moderate / High)

	Equity transactions not authorized or not recorded
	Occurrence, completeness
	A.1 to A.4
	

	Share-based awards measured at an unsupportable grant-date fair value
	Valuation
	B.2, B.3
	

	Wrong vesting period or forfeiture treatment
	Accuracy
	B.4, B.5
	

	Warrants, conversion rights and redeemable shares classified in the wrong section
	Classification
	C.1, C.2
	

	Dividends or distributions in breach of law or covenants
	Presentation
	C.3
	

	[Entity-specific risk]
	
	
	



5. Authorization, share counts and activity
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date
	Result

	A.1
	Obtain the equity rollforward and agree opening balances to the prior year audited balances.
	Accuracy
	
	
	

	A.2
	Read the charter, bylaws or operating agreement, shareholder agreements and board and committee minutes; list every issuance, repurchase, dividend and conversion approved in the period.
	Occurrence, completeness
	
	
	

	A.3
	Confirm shares authorized, issued and outstanding with the transfer agent or inspect the stock ledger and certificates, and agree to the balance sheet.
	Existence, completeness
	
	
	

	A.4
	Vouch issuances and repurchases to subscription agreements, bank receipts or payments and legal documents.
	Occurrence, accuracy
	
	
	

	A.5
	Test the allocation between common stock par, additional paid-in capital and treasury stock.
	Classification
	
	
	



6. Share-based compensation
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date
	Result

	B.1
	Obtain the list of awards granted, modified, forfeited, exercised and expired; agree grants to board approvals and award agreements.
	Occurrence, completeness
	
	
	

	B.2
	Evaluate the grant-date fair value method and inputs (expected term, volatility, risk-free rate, dividend yield, common stock value); evaluate a valuation specialist when one was used.
	Valuation
	
	
	

	B.3
	Test the fair value of the underlying common stock against contemporaneous valuations, recent transactions and the timing of grants relative to events.
	Valuation
	
	
	

	B.4
	Identify service, performance and market conditions and the requisite service period; recompute expense by tranche, including graded vesting.
	Accuracy
	
	
	

	B.5
	Check the forfeiture policy election and recompute the effect of estimated or actual forfeitures (718-10-35-3).
	Accuracy
	
	
	

	B.6
	Test modifications, accelerations, repricings and cash settlements for incremental cost.
	Accuracy
	
	
	

	B.7
	Reconcile expense by function to the payroll and general ledger, and test the related tax effects.
	Accuracy, classification
	
	
	



7. Classification, dividends and disclosure
	Ref
	Procedure
	Assertions
	W/P ref
	Done by / date
	Result

	C.1
	Evaluate warrants, convertible instruments and redeemable shares for liability, temporary equity or equity classification by reading the terms.
	Classification
	
	
	

	C.2
	Test dividends and distributions to board declarations, legal availability of funds and compliance with debt covenants.
	Occurrence, presentation
	
	
	

	C.3
	Agree the equity note, the stock option activity table and the unrecognized compensation cost to the schedules.
	Presentation
	
	
	

	C.4
	Compute earnings per share inputs where required and agree the weighted-average shares.
	Accuracy
	
	
	



8. Conclusion
Conclude on whether equity transactions and share-based compensation are recorded and disclosed in conformity with the applicable framework.
[Conclusion: whether sufficient appropriate audit evidence was obtained for the account area, the misstatements identified (carried to the summary of uncorrected misstatements), and any matters for the engagement partner or those charged with governance.]
Preparer and reviewer sign-off
	Role
	Name
	Signature or initials
	Date
	Extent of review

	Prepared by
	[Name]
	[Initials]
	[MM/DD/YYYY]
	Not applicable

	Reviewed by (senior / manager)
	[Name]
	[Initials]
	[MM/DD/YYYY]
	[Full / selected items]

	Reviewed by (partner or controller)
	[Name], CPA
	[Initials]
	[MM/DD/YYYY]
	[Full / significant matters and judgments]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
