Audit Report Issuance Checklist (AU-C 700 series)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Use at the end of an audit of a nonissuer financial statement to confirm that the report, the communications and the release steps are correct. Report wording follows AU-C 700 as amended by SAS 134 and subsequent SASs. For modified opinions and emphasis paragraphs, insert the required wording from the current AU-C 705, 706 and 570 illustrations.
Answer each item Yes, No or N/A, reference the working paper, and initial and date as preparer and reviewer. Explain every “No” in the conclusion or on a separate sheet.
A. Before forming the opinion
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Sufficient appropriate audit evidence obtained; scope limitations considered
Ref: AU-C 700; AU-C 705
	
	
	
	

	Uncorrected misstatements evaluated, individually and in aggregate, and management asked to correct them
Ref: AU-C 450
	
	
	
	

	Financial statements evaluated for fair presentation under the framework, including significant accounting policies, estimates and disclosures
Ref: AU-C 700
	
	
	
	

	Going concern conclusion reached; effect on the report determined
Ref: AU-C 570
	
	
	
	

	Subsequent events procedures complete through the report date
Ref: AU-C 560
	
	
	
	

	Other information in documents containing the statements read and evaluated
Ref: AU-C 720
	
	
	
	



B. Report content: unmodified opinion
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Title includes “independent”; addressee appropriate to the circumstances
Ref: AU-C 700
	
	
	
	

	Opinion section comes first and identifies the entity, statements, notes and period covered
Ref: AU-C 700
	
	
	
	

	Basis for Opinion section states the audit was in accordance with GAAS, auditor independence and ethics, and sufficiency of evidence
Ref: AU-C 700
	
	
	
	

	Emphasis-of-matter paragraph on substantial doubt about going concern included where substantial doubt remains after management’s plans and is adequately disclosed; wording consistent with the note
Ref: AU-C 570; AU-C 706
	
	
	
	

	Key audit matters section included only if engaged to communicate them
Ref: AU-C 701
	
	
	
	

	Responsibilities of management and of the auditor sections included with required content
Ref: AU-C 700
	
	
	
	

	Other-matter or emphasis-of-matter paragraphs are appropriate and refer to the correct note
Ref: AU-C 706
	
	
	
	

	Other reporting responsibilities (for example, supplementary information paragraph) included where applicable
Ref: AU-C 725; AU-C 700
	
	
	
	

	Signature is the firm name; city and state of the auditor’s office stated
Ref: AU-C 700
	
	
	
	

	Report date is the date sufficient appropriate evidence was obtained, and is not before management approved the statements
Ref: AU-C 700; AU-C 560
	
	
	
	



C. Modified opinions
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Qualified, adverse or disclaimer considered; type matches the nature of the matter and its pervasiveness
Ref: AU-C 705
	
	
	
	

	Basis for Modification section describes the matter and quantifies the effect where practicable
Ref: AU-C 705
	
	
	
	

	Opinion heading changed to match the modification
Ref: AU-C 705
	
	
	
	

	Reasons discussed with management and those charged with governance before release
Ref: AU-C 705; AU-C 260
	
	
	
	



D. Related items
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Comparative financial statements: report refers to each period presented, and prior period report reconsidered
Ref: AU-C 710
	
	
	
	

	Supplementary information in relation to the statements as a whole: opinion paragraph and procedures documented
Ref: AU-C 725
	
	
	
	

	Required supplementary information: procedures performed and report paragraph included
Ref: AU-C 730
	
	
	
	

	Special purpose framework: framework disclosed and report wording matches AU-C 800
Ref: AU-C 800
	
	
	
	



E. Communications and representations
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Written management representation letter received, dated on the report date, covering all periods in the report
Ref: AU-C 580
	
	
	
	

	Representation letter signed by the right people (CEO and CFO or equivalent)
Ref: AU-C 580
	
	
	
	

	Required communications to those charged with governance made (auditor responsibilities, scope and timing, significant findings, uncorrected misstatements, difficulties)
Ref: AU-C 260
	
	
	
	

	Significant deficiencies and material weaknesses communicated in writing
Ref: AU-C 265
	
	
	
	

	Legal letters received and any unresolved matters evaluated
Ref: AU-C 501
	
	
	
	



F. Release
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Engagement quality review (if required) complete before release of the report
Ref: SQMS 2; AU-C 220
	
	
	
	

	Engagement partner approved the report and review notes are cleared
Ref: AU-C 220
	
	
	
	

	Management approved the financial statements and took responsibility for them
Ref: AU-C 580; AU-C 700
	
	
	
	

	Report release date recorded; documentation completion date set (not later than 60 days after release)
Ref: AU-C 230
	
	
	
	

	Procedures for facts that surface after release identified for the engagement partner
Ref: AU-C 560
	
	
	
	



Conclusion
The report is correct in form and content for the circumstances and may be released: [Yes / No — open items: ______]
Report release date: [MM/DD/YYYY]    Documentation completion date: [MM/DD/YYYY]
Items answered “No” or carried forward, and how each was resolved: ______
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Approved by (partner)
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
