Business Tax Return Review Checklist
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it for Forms 1065, 1120-S and 1120. Delete rows for entity types you do not prepare.]
1. Entity and filing
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Entity name, EIN, address, accounting method, tax year and election history agree to prior year
	
	
	

	Owners, ownership percentages and changes during the year agree to the records; K-1 recipients correct
	
	
	

	Elections made or required (S election status, Section 754, accounting method, 179) documented
	
	
	

	Trial balance ties to the books and to the return; adjusting entries agreed with the client
	
	
	



2. Income and deductions
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Revenue agrees to the books, sales tax and Forms 1099-K and 1099-NEC received
	
	
	

	Cost of goods sold and inventory method follow the rules for the entity; uniform capitalization considered
	
	
	

	Meals, entertainment, travel and vehicle expense rules applied
	
	
	

	Officer, owner and guaranteed payments and reasonable compensation for S corporation shareholders reviewed
	
	
	

	Depreciation and amortization schedules rolled forward; Section 179, bonus and listed property rules applied
	
	
	

	Business interest limitation and research expense capitalization considered
	
	
	

	Related party transactions identified and reported
	
	
	



3. Balance sheet and schedules
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Schedule L ties to the books; Schedule M-1 or M-3 reconciles book income to tax income
	
	
	

	Schedule M-2 and retained earnings or capital accounts roll forward without unexplained differences
	
	
	

	Partner capital reporting method and basis tracking done; at-risk and passive rules considered
	
	
	

	S corporation shareholder basis, distributions and loss limits checked
	
	
	

	Loans to or from owners, and debt basis, supported
	
	
	



4. Information returns and compliance
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Forms 1099 and W-2 filed or scheduled for filing
	
	
	

	Foreign ownership, foreign accounts and related reporting forms considered
	
	
	

	Beneficial ownership information reporting status considered
	
	
	

	State returns, composite or pass-through entity tax elections and nexus reviewed
	
	
	

	Payroll tax filings agree to the wages reported
	
	
	

	Estimated tax payments and extension payments agree to the payment records
	
	
	



5. Finalization
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Diagnostics cleared or explained; overrides approved
	
	
	

	Positions with limited support documented, with disclosure where required
	
	
	

	Signed e-file authorization received from an authorized officer or partner before filing
	
	
	

	Copies to owners with K-1 instructions; filing confirmation retained
	
	
	



Reviewer sign-off
	Role
	Name
	Initials
	Date

	Preparer
	[Name]
	
	[MM/DD/YYYY]

	Reviewer
	[Name, Title]
	
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
