C Corporation Tax Organizer (Form 1120)
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it for a corporation that files Form 1120. Add the tax provision requests if you also prepare the income tax provision.]
Please complete this organizer for your corporate income tax return. Answer every question, write N/A where something does not apply, and attach the documents listed in each section. If a document has not arrived, tell us and we will track it. Where an answer is the same as last year, you may write "Same". Your answers and documents are the basis of the return, so tell us about anything you are unsure of rather than leaving it out.
We keep what you send under our information security policy. Send documents through our client portal and not by plain email.
1. Company
	Item
	Entry

	Name(s) as shown on last year’s return
	[Name]

	Tax year
	[YYYY]

	Mailing address and any change since last year
	[Address]

	Email and mobile number for the portal and signature requests
	[Contact]

	Legal name, EIN and state of incorporation
	

	Fiscal year end
	

	Parent, subsidiaries and affiliated entities, with ownership %
	



	Shareholder owning 20% or more
	Taxpayer ID
	% owned
	Country, if not US

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Question
	Yes / No
	Details or amount

	Did the company change ownership, name, address or year end?
	
	

	Is the company part of a controlled or affiliated group?
	
	

	Did the company start, acquire, merge with or dispose of a business?
	
	



2. Financial records
1. Year-end trial balance and general ledger
1. Financial statements: income statement, balance sheet, cash flow statement
1. Book to tax differences list from last year with current year updates
1. Fixed asset listing with additions and disposals
1. Stockholders’ equity roll-forward, dividends declared and paid
1. Prior year return and carryforward schedules for net operating losses and credits
3. Specific items
	Item
	Amount (USD)
	Document attached (Y / N)

	Officer compensation, each officer
	
	

	Charitable contributions
	
	

	Meals and entertainment expenses
	
	

	Fines, penalties and lobbying
	
	

	Research and development costs, with project listing
	
	

	Interest expense, with lender and related party noted
	
	

	Bad debts written off
	
	

	Federal and state estimated tax payments made, each date
	
	

	Extension payment made
	
	



	Question
	Yes / No
	Details or amount

	Did the company pay dividends or distribute property?
	
	

	Did the company redeem or buy back stock?
	
	

	Did the company make or receive loans to or from shareholders or related parties?
	
	

	Did the company operate in more than one state? List each state and the sales, payroll and property there.
	
	

	Did the company have a foreign subsidiary, foreign account, foreign payment or related-party foreign transaction?
	
	

	Did the company pay any contractor $[threshold] or more? Is Form W-9 on file?
	
	

	Was any notice received from the IRS or a state?
	
	



Client confirmation
I confirm that the information in this organizer is true, correct and complete to the best of my knowledge, and that I have given you all the documents I have received.
	Name
	Signature
	Date

	[Name]
	______________________
	[MM/DD/YYYY]

	[Spouse or co-owner, if any]
	______________________
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
