Church and Religious Organization Audit Checklist
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Churches follow nonprofit accounting (ASC 958) with a few distinct issues: cash gifts collected in services, designated and restricted offerings, pastor compensation (including housing allowances), payroll tax status of clergy and the handling of pass-through gifts. Tax-law points here are inquiry items; refer them to a licensed CPA or tax adviser.
1. Planning and governance
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	1.1. Governing documents, board or elder minutes, budget approvals and denominational reporting requirements are obtained
	
	
	
	

	1.2. Entities within the church are identified (school, daycare, cemetery, foundation, missions funds) with a conclusion on consolidation or disclosure (ASC 958-810)
	
	
	
	

	1.3. Prior year findings, internal control letters and any known irregularities are read
	
	
	
	

	1.4. Fraud risk assessment addresses cash offering theft, benevolence fund misuse and related-party payments to leaders (AU-C 240)
	
	
	
	

	1.5. Independence of the auditor from church leadership and any nonattest services (bookkeeping, payroll) are evaluated under the AICPA Code (ET 1.295)
	
	
	
	



2. Contributions, designations and restrictions
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	2.1. Offering counting procedures are observed or inquired about: two unrelated counters, a count sheet signed by both, and deposit made intact
	
	
	
	

	2.2. Offering and giving records for a sample of weeks are traced to bank deposits; individual giving records agree to the donor statements issued
	
	
	
	

	2.3. Completeness of offerings is analyzed using attendance, prior-year giving and online giving platform reports; online giving settlements are traced to the bank net of fees
	
	
	
	

	2.4. Designated gifts (building fund, missions, benevolence) are separated from undesignated; a gift is restricted when the donor places a purpose or time condition, not when the church board only designates the use (ASC 958-205)
	
	
	
	

	2.5. Releases from restriction are agreed to qualifying spending; unspent restricted gifts are tracked by fund
	
	
	
	

	2.6. Pass-through gifts that the church collects for another organization at the donor’s direction are evaluated as agency transactions and are not revenue (ASC 958-605)
	
	
	
	

	2.7. Pledges and capital campaign commitments are evaluated for recognition, discounting and allowance (ASC 958-310, ASC 958-605)
	
	
	
	

	2.8. Donor acknowledgment practices are inquired about, including written acknowledgments for gifts above the IRS substantiation threshold
	
	
	
	

	2.9. Gifts-in-kind and donated services are evaluated for recognition and disclosure (ASC 958-605-50)
	
	
	
	



3. Compensation, clergy and payroll tax
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	3.1. Pastor and staff compensation is agreed to board or compensation committee approval; related-party compensation is disclosed (ASC 850)
	
	
	
	

	3.2. Housing allowance designation for ministers is approved in advance by the board and recorded in minutes; amounts paid within the designation are tested
	
	
	
	

	3.3. Payroll tax status of each minister is documented: employee for income tax withholding purposes with self-employment tax for Social Security, or a voluntary withholding agreement
	
	
	
	

	3.4. Forms W-2 and 1099 reporting is inquired about, including treatment of lay workers, part-time musicians and contractors
	
	
	
	

	3.5. Payroll tax deposits and quarterly filings are tested using the payroll audit checklist; accrued payroll liabilities at year end are recomputed
	
	
	
	

	3.6. Retirement plans (403(b), denominational plans) contributions are agreed to plan terms and remitted timely
	
	
	
	

	3.7. Expense reimbursements for clergy and staff follow an accountable plan; reimbursement support is tested for a sample
	
	
	
	



4. Other revenue, expenses and balance sheet
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	4.1. Rental, school tuition, daycare, bookstore and other program revenue is tested for recognition (ASC 606) and for unrelated business income exposure
	
	
	
	

	4.2. Disbursements are tested for approval, supporting documents and coding to the correct fund; benevolence payments have documented eligibility reasoning
	
	
	
	

	4.3. Loans to and from staff or members, and related-party loans, are tested and disclosed (ASC 850)
	
	
	
	

	4.4. Property and equipment are tested for additions, gifted assets and depreciation; church property use restrictions and reverter clauses are read
	
	
	
	

	4.5. Mortgage and bond debt, including church extension fund loans, are confirmed and covenants tested (AU-C 505, ASC 470)
	
	
	
	

	4.6. Investments, endowments and trust arrangements are valued and the investment policy is read (ASC 958-320, ASC 820)
	
	
	
	

	4.7. Denominational or mission remittances are agreed to the budget and board approval; accruals at year end are tested
	
	
	
	



5. Presentation and disclosure
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	5.1. Net assets with and without donor restrictions, functional expenses and liquidity disclosures are prepared (ASC 958-205, ASC 958-720, ASC 958-210)
	
	
	
	

	5.2. Cash flow statement and restricted cash are prepared and reconciled (ASC 230)
	
	
	
	

	5.3. Whether Form 990 is required or the church is exempt from filing, and any filing for related organizations, is inquired about
	
	
	
	

	5.4. Subsequent events, including capital campaign commitments and legal matters, are evaluated through the report date (ASC 855)
	
	
	
	



Conclusion and sign-off
Contributions, net assets, clergy compensation and related disclosures [are / are not] fairly stated, except for: ______
Exceptions and follow-up items: ______________________________________________
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Engagement partner or firm owner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
