Client Acceptance and Continuance Form
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Use before accepting a new client or engagement and each year before continuing one. It supports the acceptance and continuance responses in a firm’s system of quality management (SQMS No. 1) and the preconditions for an audit in AU-C 210. Decisions are documented before work starts.
1. Client and engagement
	Item
	Detail

	Client / prospective client
	[Entity name]

	Type of entity and industry
	[e.g., nonprofit, manufacturer, employee benefit plan]

	Ownership and key management
	[Names]

	Engagement type(s)
	[Audit / Review / Compilation / Single audit / Benefit plan audit / Other]

	Period and reporting framework
	[Period] · [GAAP / special purpose framework]

	Expected users and purpose of the financial statements
	[Lender, regulator, owners]

	New or continuing
	[New / Continuing]

	Referral source
	[Source]



2. Integrity of management and the entity
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Background inquiries on principal owners and management made (public sources, references)
	
	
	

	Predecessor accountant contacted, with the client’s permission, about the reasons for the change and any disagreements, as the standards and the firm’s policy require for this engagement type
	
	
	

	Reputation, legal history and regulatory issues considered
	
	
	

	Source and legitimacy of funds and business model understood
	
	
	

	Management’s attitude to compliance, controls and estimates considered
	
	
	

	Any indication of fraud, illegal acts or aggressive reporting noted
	
	
	



3. Preconditions for the engagement
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Financial reporting framework is acceptable for the entity’s purpose
	
	
	

	Management acknowledges responsibility for the financial statements and, for audits, for internal control relevant to preparing them
	
	
	

	Management will provide access to all relevant information and unrestricted access to people
	
	
	

	Scope limitations that could prevent an opinion considered
	
	
	

	Engagement letter will be signed before work begins (AU-C 210)
	
	
	



4. Competence, capacity and resources
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Engagement team with the needed industry and technical experience is available
	
	
	

	Timing and deadlines (including regulatory filing dates) can be met
	
	
	

	Specialists or other offices needed identified (IT, tax, valuation)
	
	
	

	Partner and manager capacity confirmed
	
	
	

	Technical training or consultation needed identified
	
	
	



5. Independence and ethics
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Independence confirmations obtained from team members (see the independence confirmation form)
	
	
	

	Nonattest services the firm provides or proposes evaluated (see the nonattest services evaluation form)
	
	
	

	Financial interests, relationships and fee dependence checked
	
	
	

	Threats evaluated under the AICPA Code conceptual framework; safeguards documented where needed
	
	
	

	Applicable additional rules identified (Yellow Book, SEC or other regulator)
	
	
	



6. Engagement risk
	Risk factor
	Consideration
	Rating (Low / Medium / High)

	Financial condition and going concern
	[Recurring losses, debt covenants, liquidity]
	

	Complexity of accounting and estimates
	[Revenue, valuation, leases, consolidation]
	

	Related parties and unusual transactions
	[Description]
	

	Control environment and quality of accounting records
	[Description]
	

	Regulatory or litigation exposure
	[Description]
	

	Fee, payment history and collectability
	[Description]
	

	Public interest, lender or regulator reliance
	[Description]
	

	Overall engagement risk
	
	



7. Continuance: annual reassessment (continuing clients only)
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Changes in management, ownership or advisors
	
	
	

	Disagreements, scope limitations or uncooperative behavior in the prior engagement
	
	
	

	Prior-year significant deficiencies, material weaknesses or audit differences remain unresolved
	
	
	

	Prior-year fees paid; fee arrangements reasonable
	
	
	

	Any suspected fraud or illegal acts in the prior period
	
	
	

	Change in independence circumstances, including new nonattest services
	
	
	

	Going concern or financial condition deterioration
	
	
	



8. Decision
	Decision
	Conditions or comments

	[Accept / Accept with conditions / Decline / Continue / Discontinue]
	[Conditions, safeguards, fee, additional procedures]



9. Approvals
	Role
	Name
	Signature
	Date (MM/DD/YYYY)

	Engagement partner
	[Name]
	
	

	Second partner or risk partner (for high risk or required by policy)
	[Name]
	
	

	Managing partner (if required)
	[Name]
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
