Client Acceptance and Continuance Checklist
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Complete before accepting a new client or engagement, and again for each recurring engagement. It supports the acceptance and continuance component of SQMS No. 1 and AU-C 210. Complete the firm-level criteria in your quality management policy as well.
Answer each item Yes, No or N/A, reference the working paper, and initial and date as preparer and reviewer. Explain every “No” in the conclusion or on a separate sheet.
A. Client integrity and business
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Identity, ownership and key management understood; background checks completed per firm policy
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Reputation, litigation, regulatory actions and integrity of management and those charged with governance assessed
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Reason for changing auditors or accountants understood; predecessor contacted for audit engagements
Ref: AU-C 210
	
	
	
	

	Business rationale of the client and its financing is clear and not suspicious
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Client’s commitment to financial reporting and willingness to give access to records and people
Ref: AU-C 210
	
	
	
	

	Any known or suspected illegal acts, fraud or aggressive reporting identified
Ref: AU-C 240; AU-C 250
	
	
	
	



B. Engagement fit and risk
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Type of service is clear (audit, review, compilation, preparation, tax, attestation) and the firm may perform it
Ref: SQMS 1; AU-C 210
	
	
	
	

	Firm and engagement team have competence, capability and time, including industry and framework experience
Ref: SQMS 1, resources
	
	
	
	

	Engagement risk rated (low, normal, high) with reasons; high-risk engagements approved at the right level
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Special requirements considered: Yellow Book, Uniform Guidance, ERISA, state regulatory, SEC, specialized industries
Ref: SQMS 1; GAGAS
	
	
	
	

	Fee level adequate and not contingent where prohibited; payment of past fees and capacity to pay assessed
Ref: ET 1.510; SQMS 1
	
	
	
	

	Engagement quality review required? Criteria applied
Ref: SQMS 1 (EQR criteria)
	
	
	
	



C. Ethics and independence
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Independence evaluated for the firm and the team (financial interests, family, services, fees, business relationships)
Ref: ET 1.200
	
	
	
	

	Nonattest services to the client assessed under ET 1.295; threats and safeguards documented
Ref: ET 1.295
	
	
	
	

	Conflicts of interest checked against other clients and relationships
Ref: ET 1.110
	
	
	
	

	Client confidentiality and data protection arrangements understood
Ref: ET 1.700; SQMS 1
	
	
	
	



D. Preconditions and terms
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Financial reporting framework acceptable and identified (audits)
Ref: AU-C 210
	
	
	
	

	Management acknowledges its responsibilities for the statements, internal control and access (audits, reviews, compilations)
Ref: AU-C 210; AR-C 60
	
	
	
	

	Engagement letter prepared and signed before work begins
Ref: AU-C 210; AR-C 60
	
	
	
	

	Limitations imposed by management considered; engagement not accepted if limitation would require a disclaimer
Ref: AU-C 210
	
	
	
	



E. Continuance only
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Matters from the prior period considered: disagreements, fraud, disputes, deficiencies
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Collection of prior fees and any delinquent fees reviewed for independence implications
Ref: ET 1.510; ET 1.200
	
	
	
	

	New information since last acceptance changes the risk rating
Ref: SQMS 1, acceptance and continuance
	
	
	
	

	Engagement letter updated if terms, services or law changed
Ref: AU-C 210
	
	
	
	



F. Approval
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Decision documented with reasons: accept / decline / accept with conditions
Ref: SQMS 1
	
	
	
	

	Approval from the engagement partner and the firm’s designated person obtained
Ref: Firm policy
	
	
	
	



Conclusion
Decision: [Accept / Decline / Accept with conditions]    Conditions: ______
Engagement partner: [Name] [MM/DD/YYYY]    Approved by: [Name] [MM/DD/YYYY]
Items answered “No” or carried forward, and how each was resolved: ______
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Approved by (partner)
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
