[CPA Firm Name]
Certified Public Accountants
[Street Address] · [City, State ZIP] · [Phone] · [Email]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Confidential client information may be disclosed to a third-party service provider when the client is informed and the firm uses safeguards, under the AICPA Code (ET 1.700.040). Some firms ask for written consent anyway. Tax return information has separate consent rules, so use the Section 7216 forms for tax matters.]
Client: [Client Name]     Firm: [Firm Name]     Engagement: [Description]     Date: [MM/DD/YYYY]
1. Why we are asking
We use technology tools to do our work, including cloud storage, secure portals, document processing and software that uses artificial intelligence. Some of these tools are run by outside providers who may handle your information on our behalf. This form tells you what we use them for and how we protect your information, and asks for your decision.
2. Tools and providers
	Purpose
	Type of tool
	Information that may be handled
	Where processed
	Protections

	[Secure file exchange and storage]
	[Cloud portal]
	[Financial records, identification numbers]
	[Country or region]
	[Encryption, access controls, written confidentiality terms]

	[Document reading and data capture]
	[AI-enabled tool]
	[Statements, invoices]
	[Country or region]
	[No training on client data, retention limit of [period]]

	[Drafting and analysis support]
	[AI-enabled tool]
	[Redacted or summarized data only]
	[Country or region]
	[Staff review of all output]

	
	
	
	
	



3. How we use these tools
1. A person at our firm reviews and takes responsibility for all work we deliver. A tool does not make the final decision.
1. We approve each tool before use and sign written terms that require the provider to keep information confidential and secure.
1. We do not allow a provider to use your information to train a public model or for its own purposes.
1. We keep a record of the tools used on your engagement.
1. Tell us if any information is subject to a contractual, legal or regulatory restriction on where or how it may be handled.
4. Your choices
	Choice
	Mark one

	I agree to the use of the tools in section 2 for this engagement
	[ ]

	I agree, except for these tools or data: [List]
	[ ]

	I do not agree to the use of AI-enabled tools. I understand fees or timing may change
	[ ]



You may change your decision by telling us in writing. Doing so applies to work from that date. Declining does not affect your relationship with us except for the effect on fees and timing noted above.
5. Acknowledgment
	
	Entry

	Client name and title
	[Name, Title]

	Signature
	______________________

	Date
	[MM/DD/YYYY]

	Firm contact for questions
	[Name, phone, email]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
