Compilation Engagement Checklist (AR-C 80)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



1. Acceptance and engagement letter
	Requirement
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Acceptance and continuance procedures completed under the firm’s quality management policies
	
	
	

	Engagement letter signed by the accountant (or firm) and management or those charged with governance before work begins
	
	
	

	Letter covers: objectives, management responsibilities, accountant responsibilities, limitations (no assurance; not designed to detect fraud or errors), applicable framework, expected form of the report, and the statement that the report may differ if circumstances change
	
	
	

	Letter addresses omitted disclosures, supplementary information, and any lack of independence, if applicable
	
	
	



2. Understanding
	Requirement
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Understanding of the applicable financial reporting framework (US GAAP, cash, tax, other special purpose framework) and its significant accounting policies
	
	
	

	Understanding of the entity’s business and operations sufficient to compile the statements
	
	
	

	If a special purpose framework: description of the framework and how it differs from US GAAP included in the statements
	
	
	



3. Compilation procedures
	Requirement
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Statements read in the context of the framework, considering whether they appear appropriate in form and free from obvious material misstatement
	
	
	

	Records, documents, explanations or other information that are incorrect, incomplete or otherwise unsatisfactory brought to management’s attention; additional or corrected information requested
	
	
	

	Proposed adjustments discussed with and approved by management
	
	
	

	If management will not provide the information or make the changes: withdrew from the engagement (AR-C 80) and documented the reasons
	
	
	

	Significant judgments and consultations documented
	
	
	



4. Compilation report
	Requirement
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Written compilation report prepared to accompany the statements
	
	
	

	States that management is responsible for the statements; identifies the statements and periods; states the accountant performed a compilation under SSARS
	
	
	

	States that the accountant did not audit or review the statements and does not express an opinion, conclusion or any assurance
	
	
	

	Signed by the accountant or firm; dated as of the date the compilation was completed
	
	
	

	Lack of independence disclosed in a final paragraph (reasons optional; if given, all reasons included)
	
	
	

	Omitted substantially all disclosures: report says so and that the statements are not designed for those uninformed about such matters
	
	
	

	Special purpose framework: basis of accounting described and alert or restriction language added where required
	
	
	

	Known departures from the framework disclosed in the report, with effects if determined by management or known to the accountant
	
	
	

	Supplementary information: report states responsibility taken (compiled or not)
	
	
	

	Considered whether each page of the statements should reference the accountant’s compilation report (for example, “See accountant’s compilation report”); a reference on each page is common practice
	
	
	



5. Documentation
	Item
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Engagement letter
	
	
	

	Significant findings or issues and how resolved
	
	
	

	Communications with management about fraud or noncompliance, if any
	
	
	

	Copy of the compiled financial statements and the report
	
	
	

	Nonattest services documentation, if the firm also provides other services
	
	
	



	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by (accountant)
	
	

	Reviewed by (manager)
	
	

	Engagement partner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
