[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement and to your firm’s methodology, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards. Digital assets held at a third party are confirmed with the custodian in addition to, not instead of, testing control of the entity’s own wallets. Addresses and contacts for the custodian come from an independent source. Never use only the contact the client gives you.]
[MM/DD/YYYY]
[Custodian Name]
[Attention: Client Operations / Audit Confirmations]
[Street Address]
[City, State ZIP]
Re: Confirmation request for [Client Name], account holder reference [Reference], as of [Confirmation Date: MM/DD/YYYY, state the time zone and cutoff time]
Our auditors, [CPA Firm Name], are auditing our financial statements as of the date and time above. Please confirm directly to our auditors the digital assets you hold for us, the terms on which you hold them and any restrictions or claims on them. If your records differ from the information shown, please give the details. If an account holds nothing, please say so.
Please send your reply directly to:
[CPA Firm Name], Attn: [Engagement Partner / Senior]
[Street Address], [City, State ZIP] · [Email]
Do not send the reply to us. Your prompt response is appreciated.
1. Accounts and holdings
	Account name or number
	Asset name and identifier
	Quantity per our records (units)
	Quantity per your records (units)
	Wallet or account address held for us

	[Account]
	[Asset]
	[Units]
	
	[Address or identifier]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



2. How the assets are held
	Question
	Our understanding
	Your response

	Are our assets held in a segregated wallet or account in our name, or pooled with other customers’ assets (omnibus)?
	[Segregated / omnibus]
	

	Do you or any affiliate have the right to pledge, lend, rehypothecate or otherwise use our assets? Have you done so?
	[No]
	

	Who controls the private keys, and is any key held by a party other than you?
	[Describe]
	

	Are any of our assets staked, locked, delegated or subject to a lock-up or withdrawal restriction?
	[Describe]
	

	Which legal entity holds our assets, and in which jurisdiction is it regulated or chartered?
	[Entity / jurisdiction]
	



3. Encumbrances, fees and other balances
	Item
	Per our records
	Per your records

	Assets pledged as collateral or subject to a lien or margin call
	[None]
	

	Fiat or other cash balances held for us (USD)
	$[Amount]
	

	Fees accrued and unpaid (USD)
	$[Amount]
	

	Open orders, pending transfers or withdrawals at the confirmation date
	[None]
	

	Transfers in transit at the cutoff, with transaction identifiers
	[None]
	



4. Incidents and assurance reports
Please tell us whether, during the period [MM/DD/YYYY] to [MM/DD/YYYY], there was any security incident, loss, forced or unauthorized transfer, fork, airdrop or other event that changed the quantity of our assets, and whether an independent service auditor’s report on your controls is available to our auditors for the period.
	Matter
	Date
	Quantity affected
	Status and your assessment

	
	
	
	

	
	
	
	

	
	
	
	



Client authorization
______________________
[Authorized Signer Name], [Title], [Client Name]
Custodian response
Our records agree with the information above except as noted. We have not searched all of our records, but apart from any items noted we are not aware of other accounts or assets held for this customer.
______________________
[Authorized Custodian Officer], [Title]    Date: [MM/DD/YYYY]
Auditor use only: confirmation control log
The auditor keeps control over the request and the reply (AU-C 505). Record the steps below. If the custodian replies through an electronic platform, record the platform and your evaluation of the reliability of the response.
	Item
	Detail

	Address and contact verified by (method / source)
	

	Sent by / date / method (mail, email, platform)
	

	Second request sent (date)
	

	Reply received by / date / method
	

	Differences and resolution
	

	Alternative procedures if no reply
	

	W/P reference
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
