Engagement Quality Review Documentation Memo
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before filing: Draft for professional judgment. Tailor it to the engagement and to your firm’s methodology, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards. The engagement quality review is an objective evaluation, completed before the report is released, of the significant judgments the engagement team made and the conclusions it reached on them. SQMS No. 2 governs the appointment and eligibility of the reviewer and the reviewer’s performance and documentation of the review; AU-C 220 as amended by SAS 146 sets the engagement partner’s responsibilities. Both apply to audits of periods beginning on or after December 15, 2025.]
1. Engagement and reviewer
	Item
	Entry

	Client, period and report type
	[Client Name] · year ended [MM/DD/YYYY] · [Report]

	Why an EQ review is required
	[Firm policy criterion that applies: e.g., engagement type, public interest, risk-based criterion, regulatory or contractual requirement]

	Engagement partner
	[Name], CPA

	Engagement quality reviewer and any assistants
	[Name, position, firm or external] · [Names and roles]

	Reviewer eligibility confirmed under the firm’s policy and SQMS No. 2 (competence, capabilities, time, objectivity, and no role on the engagement team)
	[Yes] · eligibility record at W/P [Ref]

	Appointed by and on
	[Name] · [MM/DD/YYYY]



2. Timeline of the review
	Stage
	Date
	What the reviewer looked at
	Communicated to the engagement partner

	Planning and risk assessment
	[MM/DD/YYYY]
	[Planning memo, risk matrix, independence and acceptance evaluation]
	[Points raised]

	Fieldwork and significant judgments
	[MM/DD/YYYY]
	[Memos on significant risks, estimates, going concern and unusual transactions]
	[Points raised]

	Financial statements and report
	[MM/DD/YYYY]
	[Draft statements, notes, auditor’s report, communications with those charged with governance]
	[Points raised]

	Final
	[MM/DD/YYYY]
	[Resolution of all points; subsequent events through the report date]
	[Notification of completion]



3. Documentation reviewed
	Document
	W/P ref
	Version or date reviewed

	Engagement acceptance or continuance and independence evaluation
	[Ref]
	

	Overall audit strategy, risk assessment and materiality
	[Ref]
	

	Significant risk responses and fraud risk memo
	[Ref]
	

	Significant estimates and the judgments supporting them
	[Ref]
	

	Going concern evaluation and subsequent events
	[Ref]
	

	Summary of uncorrected misstatements and control deficiency evaluation
	[Ref]
	

	Draft financial statements and auditor’s report
	[Ref]
	

	Written communications to management and those charged with governance
	[Ref]
	

	Consultations on difficult or contentious matters
	[Ref]
	



4. Significant judgments evaluated
	Significant judgment by the team
	Reviewer’s evaluation
	Conclusion appropriate? (Yes / No)
	Follow-up

	[e.g., Conclusion on the revenue fraud risk presumption]
	[Reviewer’s assessment]
	[Yes / No]
	

	[e.g., Evaluation of a significant estimate and management bias]
	
	
	

	[e.g., Going concern conclusion]
	
	
	

	[e.g., Materiality and evaluation of uncorrected misstatements]
	
	
	

	[e.g., Type of opinion and report wording]
	
	
	



5. Matters raised and resolved
	No.
	Matter raised by the reviewer
	Date raised
	Team response and evidence
	Date resolved
	Reviewer agrees?

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	



If the reviewer has concerns that the team’s significant judgments or the conclusions reached on them are not appropriate, the review is not complete. Differences of opinion between the team and the reviewer are brought to resolution under the firm’s policy, and the report is not released until they are resolved. Record any such difference and its resolution here: [None / text].
6. Reviewer’s conclusion
[Reviewer: “Based on the review described above, I have no outstanding concerns that the significant judgments made by the engagement team, and the conclusions reached on them, are not appropriate. The engagement quality review was completed on [MM/DD/YYYY], before the auditor’s report was released.” State exceptions if any. The reviewer places this memo in the engagement file.]
	Item
	Entry

	Reviewer signature and date
	______________________ · [MM/DD/YYYY]

	Notification of completion sent to the engagement partner on
	[MM/DD/YYYY]

	Engagement partner acknowledgment: report not released before the review was complete
	______________________ · [MM/DD/YYYY]

	Report release date
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
