Firm Independence Compliance Checklist (Annual)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



For the firm’s annual independence compliance review: the policies, confirmations, records and monitoring that support the relevant ethical requirements component of SQMS No. 1 and the AICPA Code (ET 1.200 and related sections). It is the firm-level companion to the per-engagement independence confirmation form. Not an AICPA product. It follows the structure of the standards at a high level and does not reproduce AICPA, FASB or firm text; it is not endorsed by the AICPA.
Answer each item Yes, No or N/A, reference the working paper, and initial and date as preparer and reviewer. Explain every “No” in the conclusion or on a separate sheet.
A. Policies and responsibilities
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Written independence policies cover financial interests, family and close relationships, loans, business relationships, employment, gifts, nonattest services and fees
Ref: ET 1.200; SQMS 1, relevant ethical requirements
	
	
	
	

	Partner or person responsible for independence named; role communicated
Ref: SQMS 1, governance and leadership
	
	
	
	

	Policies updated for changes in the Code, GAGAS and state board rules; update date recorded
Ref: ET 1.200; SQMS 1
	
	
	
	

	Network or association independence requirements identified and applied
Ref: SQMS 1
	
	
	
	

	Policies communicated to all personnel, with date and method documented
Ref: SQMS 1, information and communication
	
	
	
	



B. Annual confirmations
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Documented confirmation of compliance with independence requirements obtained at least annually from every partner and professional required to be independent, by the due date
Ref: SQMS 1, relevant ethical requirements (par. .35b)
	
	
	
	

	New hires confirmed independence at hire and before working on attest clients
Ref: ET 1.200; SQMS 1
	
	
	
	

	Exceptions on confirmations followed up, resolved and documented
Ref: ET 1.200
	
	
	
	

	Subcontractors, contractors and outsourced staff working on attest engagements confirmed independence
Ref: SQMS 1 (par. .35b); ET 1.200
	
	
	
	

	Specialists and EQR reviewers confirmed independence
Ref: ET 1.200; SQMS 2
	
	
	
	



C. Client and relationship records
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	List of attest clients and their affiliates maintained and available to all personnel
Ref: ET 1.200
	
	
	
	

	Financial interests of personnel checked against the attest client list
Ref: ET 1.200 (independence interpretations)
	
	
	
	

	Loans and credit cards with attest client financial institutions checked
Ref: ET 1.200 (independence interpretations)
	
	
	
	

	Business relationships and joint ventures with attest clients reviewed
Ref: ET 1.200 (independence interpretations)
	
	
	
	

	Family and close relationships with clients’ key positions identified
Ref: ET 1.200 (independence interpretations)
	
	
	
	

	Gifts and entertainment policy followed; exceptions logged
Ref: Firm policy
	
	
	
	

	Past-due fees from attest clients reviewed for the loan-like threat
Ref: ET 1.200 (independence interpretations)
	
	
	
	

	Contingent fee and commission arrangements checked
Ref: ET 1.510
	
	
	
	



D. Nonattest services and fees
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Nonattest services provided to attest clients listed, each with an independence evaluation on file
Ref: ET 1.295
	
	
	
	

	Engagement letters for nonattest services include required management responsibilities
Ref: ET 1.295
	
	
	
	

	Fee concentration from any one attest client reviewed
Ref: ET 1.200
	
	
	
	



E. Monitoring and remediation
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Independence tested as part of the firm’s monitoring (sample of confirmations, files and records)
Ref: SQMS 1, monitoring and remediation
	
	
	
	

	Breaches of relevant ethical requirements identified, communicated, evaluated and reported, and their causes and consequences responded to in a timely manner
Ref: SQMS 1, relevant ethical requirements (par. .35a)
	
	
	
	

	Corrective actions taken and recorded; effect on issued reports evaluated
Ref: SQMS 1, monitoring and remediation
	
	
	
	

	Independence training delivered; attendance recorded
Ref: SQMS 1, resources
	
	
	
	



Conclusion
Independence compliance for the year ended [MM/DD/YYYY] is complete; exceptions are listed and resolved: [Yes / No — open items: ______]
Items answered “No” or carried forward, and how each was resolved: ______
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Approved by (partner)
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
