Individual Tax Return Review Checklist
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it for the reviewer’s pass on Form 1040 returns before signature and e-file. Tailor the rows to the firm’s return types. A reviewer’s initials show the item was checked, not that the position is correct.]
1. Taxpayer information
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Names, SSNs, dates of birth and filing status agree to last year and to source documents
	
	
	

	Dependents qualify and their IDs are correct; custody and support facts documented
	
	
	

	Address, bank account and routing numbers for refunds or payments are right
	
	
	

	Prior-year return compared: carryovers, basis, passive losses, credits, NOL, capital loss
	
	
	



2. Income
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	All W-2, 1099, K-1, 1098 and brokerage statements received, listed and tied to the return
	
	
	

	Brokerage basis and holding periods agree to statements; wash sales and covered status addressed
	
	
	

	Business and rental income and expenses agree to the client’s books or schedules
	
	
	

	Retirement distributions coded correctly; rollovers, conversions and RMDs checked
	
	
	

	Social Security benefits, unemployment and other taxable items included
	
	
	

	Digital asset questions answered and transactions reported
	
	
	



3. Deductions and credits
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Standard versus itemized deduction compared; limits applied (SALT, mortgage interest, charitable)
	
	
	

	Charitable gifts have written acknowledgments; noncash and appraisal rules followed
	
	
	

	Business deductions have support; vehicle, home office and meals rules applied
	
	
	

	Qualified business income deduction computed, including limits and aggregation
	
	
	

	Credits tested for eligibility and phase-outs; due diligence forms completed where required
	
	
	

	Education, energy and child-related credits supported by forms and statements
	
	
	



4. Payments, penalties and state
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Withholding and estimated payments agree to statements and to the payment records
	
	
	

	Underpayment penalty computed or exception noted; extension payments included
	
	
	

	Alternative minimum tax, net investment income tax and additional Medicare tax considered
	
	
	

	State and local returns agree to the federal return; credits for tax paid to other states
	
	
	

	Foreign accounts and assets: FinCEN and Form 8938 filing requirements considered
	
	
	



5. Finalization
	Item
	Result (Yes / No / N/A)
	Initials
	Date

	Diagnostics cleared or explained; overrides listed and approved
	
	
	

	Return reviewed for reasonable support of positions; disclosure made where needed
	
	
	

	Signed e-file authorization (Form 8879 or state form) received before filing
	
	
	

	Preparer signature, PTIN and firm information entered
	
	
	

	Client copy, filing instructions and next-year planning notes sent
	
	
	

	Return and workpapers filed and retained under the retention policy
	
	
	



Reviewer sign-off
	Role
	Name
	Initials
	Date

	Preparer
	[Name]
	
	[MM/DD/YYYY]

	Reviewer
	[Name, Title]
	
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
