[Drafting note, delete before use: Draft for professional judgment. Tailor it to the entity, the engagement and your methodology, have legal counsel review it where needed, and check it against the current requirements that apply to you. It is not legal advice and does not by itself show compliance with any standard or rule. Each internal auditor and the chief audit executive completes it each year and before each engagement if the circumstances change. The chief audit executive reports the results to the audit committee.]
	Item
	Entry

	Name and title
	[Name, Title]

	Period covered
	[MM/DD/YYYY] to [MM/DD/YYYY]

	Type
	[Annual / Engagement-specific: Engagement name]



1. Statement
I have read the internal audit charter, the code of ethics and the Global Internal Audit Standards, including those on integrity, objectivity and confidentiality. I understand that I must be objective and free of undue influence in the work I do, and that I must disclose any circumstance that could impair, or appear to impair, my objectivity.
2. Disclosures
	Question
	Yes / No
	Details

	Have I worked in, or been responsible for, any area I may audit in the past [12] months?
	
	

	Do I have a close personal, family or financial relationship with a person in an area I may audit?
	
	

	Do I have a financial interest in, or an outside role with, a party that I may audit or that is a counterparty?
	
	

	Have I been asked by management to take part in a decision, design a control or take on an operating role in an area I may audit?
	
	

	Have I been pressed to change a finding, a rating or the scope of work?
	
	

	Have I accepted gifts or hospitality beyond the policy limit from anyone connected with my work?
	
	

	Is there any other circumstance that could affect, or appear to affect, my objectivity?
	
	



3. Safeguards and response
	Disclosure
	Safeguard or response
	Approved by
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Confirmation
I confirm the information above is complete and correct, and I will update it if circumstances change.
	Role
	Name
	Signature
	Date

	Internal auditor
	[Name]
	
	[MM/DD/YYYY]

	Chief audit executive (reviewed)
	[Name]
	
	[MM/DD/YYYY]



5. Chief audit executive annual confirmation to the audit committee
[I confirm that internal audit has been organizationally independent for the period and that the disclosures above have been managed as described. Impairments, in fact or appearance, and the response: [None / Describe].]
	Role
	Name
	Signature
	Date

	Chief audit executive
	[Name]
	
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
