[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: this is a draft for professional judgment. Tailor it to the engagement and to your firm’s methodology, and have legal counsel review it before use, especially any fee, records, liability or dispute wording. It is not legal advice and does not by itself show compliance with professional standards.]
[Date — same as the date of the auditor’s report: MM/DD/YYYY]
[CPA Firm Name]
[Street Address]
[City, State ZIP]
This representation letter is provided in connection with your audit of the financial statements of [Client Name] (the “Company”), which comprise the [balance sheet(s)] as of [MM/DD/YYYY] [and MM/DD/YYYY], and the related statements of [income, changes in equity and cash flows] for the [year(s)] then ended, and the related notes, for the purpose of expressing an opinion on whether the financial statements are presented fairly, in all material respects, in accordance with accounting principles generally accepted in the United States of America (US GAAP).
Certain representations in this letter are described as being limited to matters that are material. Omissions or misstatements are considered material if there is a substantial likelihood that, individually or in the aggregate, they would influence the judgment made by a reasonable user based on the financial statements. [Optional: state a threshold — e.g. matters less than $[Amount] collectively are not considered material for this letter, except for representations about fraud, related parties and items affecting qualitative materiality.]
We confirm, to the best of our knowledge and belief, having made such inquiries as we considered necessary for the purpose of appropriately informing ourselves, as of [report date]:
Financial statements
1. We have fulfilled our responsibilities, as set out in the terms of the audit engagement dated [MM/DD/YYYY], for the preparation and fair presentation of the financial statements in accordance with US GAAP.
1. We acknowledge our responsibility for the design, implementation and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are free from material misstatement, whether due to fraud or error.
1. We acknowledge our responsibility for the design, implementation and maintenance of internal control to prevent and detect fraud.
1. Significant assumptions we used in making accounting estimates, including those measured at fair value, are reasonable.
1. Related party relationships and transactions have been appropriately accounted for and disclosed in accordance with US GAAP.
1. All events subsequent to the date of the financial statements and for which US GAAP requires adjustment or disclosure have been adjusted or disclosed.
1. The effects of uncorrected misstatements are immaterial, both individually and in the aggregate, to the financial statements as a whole. A list of the uncorrected misstatements is attached to this letter. [If none: delete and state that no uncorrected misstatements were identified.]
1. The effects of all known actual or possible litigation, claims and assessments have been accounted for and disclosed in accordance with US GAAP.
1. [Guarantees, whether written or oral, under which the Company is contingently liable, have been properly recorded or disclosed.]
1. We have evaluated whether there are conditions or events, considered in the aggregate, that raise substantial doubt about the Company’s ability to continue as a going concern within one year after the date the financial statements are available to be issued, and [no such conditions exist / the related disclosures are adequate].
Information provided
1. We have provided you with access to all information of which we are aware that is relevant to the preparation and fair presentation of the financial statements, such as records, documentation and other matters; additional information you requested; and unrestricted access to persons within the Company from whom you determined it necessary to obtain audit evidence.
1. Minutes of the meetings of [stockholders, directors and committees], or summaries of actions of recent meetings for which minutes have not yet been prepared, have been made available to you.
1. All transactions have been recorded in the accounting records and are reflected in the financial statements.
1. We have disclosed to you the results of our assessment of the risk that the financial statements may be materially misstated as a result of fraud.
1. We have no knowledge of any fraud or suspected fraud that affects the Company and involves management, employees who have significant roles in internal control, or others where the fraud could have a material effect on the financial statements.
1. We have no knowledge of any allegations of fraud or suspected fraud affecting the Company’s financial statements communicated by employees, former employees, regulators or others.
1. We have no knowledge of instances of noncompliance or suspected noncompliance with laws and regulations whose effects should be considered when preparing the financial statements.
1. We are not aware of any pending or threatened litigation, claims or assessments, or unasserted claims or assessments, that are required to be accrued or disclosed and have not been disclosed to you [and we have not consulted legal counsel concerning litigation or claims other than as disclosed].
1. We have disclosed to you the identity of the Company’s related parties and all the related party relationships and transactions of which we are aware.
1. The Company has satisfactory title to all owned assets, and there are no liens or encumbrances on such assets, nor has any asset been pledged as collateral, except as disclosed.
1. The Company has complied with all aspects of contractual agreements that would have a material effect on the financial statements in the event of noncompliance, including debt covenants [except as disclosed].
1. [Add specific representations: e.g. inventory, receivables, revenue arrangements, leases, income tax positions, nonattest services — management has taken responsibility for the financial statement preparation and other services you performed.]
______________________
[Name], Chief Executive Officer
______________________
[Name], Chief Financial Officer
Attachment: Summary of uncorrected misstatements
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
