[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it together with the general representation letter, for contractors that recognize revenue over time. Align the revenue representations with the entity’s accounting policy under ASC 606.]
[Date of the auditor’s report]

[Audit Firm Name]
[Address]
This letter supplements our general representation letter of the same date in connection with your audit of the financial statements of [Client Name] as of and for the [year] ended [MM/DD/YYYY]. We confirm, to the best of our knowledge and belief, the following.
Contracts, work in process and estimates
1. The contract schedule and work in process schedule given to you include all contracts in process and completed contracts with open claims or warranty obligations, and agree with the accounting records.
1. The estimated costs to complete on all contracts were prepared in good faith by qualified personnel using the most current information, including approved and pending change orders, and reflect our best estimate. We know of no events or conditions that would make them materially different.
1. Revenue is measured using [cost-to-cost / another input or output method] consistently applied, and costs that do not depict progress (for example, uninstalled materials) are treated as described in our accounting policy.
1. Provision has been made for the full amount of anticipated losses on all contracts, including losses on contracts not yet started and on contracts in progress.
1. Change orders and claims included in the transaction price are those whose approval is probable under the contract; unapproved items and disputed claims are described in the attached list.
1. Over billings and under billings are properly classified, and retainage receivable and payable are recorded in accordance with the contracts. There are no retainage amounts that we do not expect to collect or must refund.
1. Job costs are charged to the correct contracts. Costs have not been shifted between contracts to affect reported results, and no costs for work performed have been withheld from recording.
Bonding, financing and compliance
1. We have disclosed all surety and bonding arrangements, indemnity agreements, guarantees and letters of credit, and we are in compliance with their covenants, including working capital, equity and backlog requirements, except as disclosed.
1. We have told you of all liquidated damages, delay claims, warranty claims, liens, stop notices, terminations and litigation involving contracts.
1. The backlog schedule given to you is complete and agrees with executed contracts.
1. We have disclosed all joint ventures, and our share of their results and obligations is properly recorded.
1. We have complied with licensing, prevailing wage, safety and environmental requirements, except as disclosed, and we have told you of all violations or inquiries.
1. Transactions with related parties, including equipment leases, subcontracts and material purchases, are at arm’s length or are disclosed with support.
Very truly yours,
	
	Chief executive officer
	Chief financial officer

	Name and title
	[Name], [Title]
	[Name], [Title]

	Signature
	______________________
	______________________

	Date
	[Date of the auditor’s report]
	[Date of the auditor’s report]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
