[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Based on the matters listed in PCAOB AS 2805. The PCAOB amends its standards; compare the letter with the current text of AS 2805 and AS 2201 before use.]
[Date of the auditor’s report]

[Audit Firm Name]
[Address]
This representation letter is provided in connection with your audit of the [balance sheets] of [Client Name] as of [MM/DD/YYYY] and [MM/DD/YYYY], and the related [statements of operations, changes in equity and cash flows] for the [years] then ended, for the purpose of expressing an opinion on whether the financial statements present fairly, in all material respects, the financial position, results of operations and cash flows of [Client Name] in conformity with accounting principles generally accepted in the United States of America.
We confirm, to the best of our knowledge and belief, as of the date of this letter, the following representations made to you during your audit. The representations cover all financial statements and periods covered by your report.
Financial statements
1. We acknowledge our responsibility for the fair presentation in the financial statements of financial position, results of operations and cash flows in conformity with accounting principles generally accepted in the United States of America.
1. We believe the financial statements are fairly presented in conformity with those principles.
Completeness of information
1. We have made available to you all financial records and related data, including the names of all related parties and all relationships and transactions with related parties.
1. We have made available to you all minutes of meetings of stockholders, directors and committees of directors, and summaries of actions of recent meetings for which minutes have not yet been prepared.
1. We have disclosed all communications from regulatory agencies concerning noncompliance with, or deficiencies in, financial reporting practices.
1. There are no unrecorded transactions, and there are no side agreements or other arrangements, written or oral, that have not been disclosed to you.
Recognition, measurement and disclosure
1. We believe the effects of the uncorrected financial statement misstatements aggregated by you during the current engagement and pertaining to the latest period presented are immaterial, both individually and in the aggregate, to the financial statements taken as a whole. A summary of those items is attached to this letter.
1. We acknowledge our responsibility for the design and implementation of programs and controls to prevent and detect fraud.
1. We have disclosed to you our knowledge of fraud or suspected fraud affecting the company involving management, employees who have significant roles in internal control, or others where the fraud could have a material effect on the financial statements.
1. We have disclosed to you our knowledge of any allegations of fraud or suspected fraud affecting the company received in communications from employees, former employees, analysts, regulators, short sellers or others.
1. The company has no plans or intentions that may materially affect the carrying value or classification of assets or liabilities, except as disclosed in Note [X].
1. Related party transactions and amounts receivable from or payable to related parties have been properly recorded or disclosed, and we have provided support for any assertion that a transaction was conducted on terms equivalent to those in an arm’s-length transaction.
1. There are no guarantees, written or oral, under which the company is contingently liable, except as disclosed in Note [X].
1. Significant estimates and material concentrations known to us that are required to be disclosed have been disclosed.
1. There are no violations or possible violations of laws or regulations whose effects should be considered for disclosure in the financial statements or as a basis for recording a loss contingency.
1. There are no unasserted claims or assessments that our lawyer has advised us are probable of assertion and must be disclosed, and we have recorded or disclosed all other liabilities and gain or loss contingencies required to be accrued or disclosed.
1. The company has satisfactory title to all owned assets, and there are no liens or encumbrances on assets or assets pledged as collateral, except as disclosed in Note [X].
1. The company has complied with all aspects of contractual agreements that could have a material effect on the financial statements in the event of noncompliance.
1. The methods, the consistency in application, the data and the significant assumptions used by the company in developing accounting estimates are appropriate, accurate and reasonable.
Subsequent events
No events have occurred subsequent to the balance sheet date, and through the date of this letter, that would require adjustment to, or disclosure in, the financial statements, except as disclosed in Note [X].
Internal control over financial reporting (integrated audit)
1. We acknowledge our responsibility for establishing and maintaining effective internal control over financial reporting.
1. We have performed an evaluation and made an assessment of the effectiveness of the company’s internal control over financial reporting as of [MM/DD/YYYY] using [the control criteria management used].
1. We did not use your procedures performed during the audits of internal control over financial reporting or the financial statements as part of the basis for our assessment.
1. Based on our assessment, our conclusion is that internal control over financial reporting was [effective / not effective] as of [MM/DD/YYYY].
1. We have disclosed to you all deficiencies in the design or operation of internal control over financial reporting identified in our evaluation, separately identifying those we believe to be significant deficiencies or material weaknesses.
1. We have described any fraud resulting in a material misstatement of the financial statements, and any other fraud involving senior management or employees who have a significant role in internal control over financial reporting.
1. Control deficiencies communicated to the audit committee in previous engagements have been resolved, except as follows: [None / list].
1. There have been no changes in internal control over financial reporting, or other factors that might significantly affect it, subsequent to the date being reported on, including corrective actions, except as follows: [None / list].
[Add representations specific to the company’s industry and circumstances.]
Very truly yours,
	
	Chief executive officer
	Chief financial officer

	Name and title
	[Name], [Title]
	[Name], [Title]

	Signature
	______________________
	______________________

	Date
	[Date of the auditor’s report]
	[Date of the auditor’s report]



Attachment: summary of uncorrected misstatements
	Item
	Description
	Assets
	Liabilities
	Equity
	Net income effect

	1
	[Description]
	[$]
	[$]
	[$]
	[$]

	2
	[Description]
	
	
	
	

	Total
	
	
	
	
	



Drafting reminder
The letter is dated as of the date of the auditor’s report and signed by the chief executive officer and chief financial officer or others with equivalent positions (AS 2805). If current management was not present during all periods covered by the report, it still gives representations on all periods. Management’s refusal to provide representations is a scope limitation.
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
