[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it when the financial statements follow a special purpose framework (cash basis, tax basis, regulatory basis or contractual basis). Check the current AU-C 580 and AU-C 800 and the client’s contract or regulatory requirements.]
[Date of the auditor’s report]

[Audit Firm Name]
[Address]
This representation letter is provided in connection with your audit of the [balance sheets] of [Client Name] as of [MM/DD/YYYY] and [MM/DD/YYYY], and the related [statements of operations, changes in equity and cash flows] for the [years] then ended, for the purpose of expressing an opinion on whether the financial statements present fairly, in all material respects, the financial position, results of operations and cash flows of [Client Name] in conformity with the [cash basis / income tax basis / regulatory basis / contractual basis] of accounting described in Note [X].
We make the following representations, which are true to the best of our knowledge and belief, as of the date of your report.
Financial statements and framework
1. We have fulfilled our responsibility for the preparation and fair presentation of the financial statements in accordance with the [framework] described in Note [X].
1. The financial statements include all disclosures required by the framework, and the note on the basis of accounting describes how it differs from US GAAP, including the significant policies applied.
1. We understand the intended users, the purpose of the financial statements and any restrictions on distribution or use that apply, and we have disclosed them.
1. The framework is [acceptable to the parties that rely on the statements: lender / regulator / owners] and we have provided you with the agreement or regulation that requires it.
1. Where the framework permits a choice of method (for example, accrual-basis elements within a cash-basis presentation), the method used is applied consistently and disclosed.
Information provided
1. We have provided you with access to all information relevant to the preparation of the financial statements, additional information you requested and unrestricted access to persons within the entity.
1. All transactions have been recorded in the accounting records and are reflected in the financial statements.
1. We have disclosed all known actual or possible litigation and claims whose effects should be considered when preparing the financial statements.
1. We have disclosed the results of our assessment of the risk that the financial statements may be materially misstated as a result of fraud.
1. We have disclosed our knowledge of fraud or suspected fraud, and of allegations of fraud, affecting the entity involving management, employees with significant roles in internal control, or others.
1. We have disclosed all known instances of noncompliance or suspected noncompliance with laws and regulations whose effects should be considered.
1. We have disclosed the identity of related parties and all relationships and transactions with them of which we are aware, and these are properly accounted for and disclosed.
Specific representations for this basis
1. [Tax basis: the statements reflect the entity’s tax accounting methods and elections consistently applied, and the tax positions taken have been disclosed. Uncertain positions: none / list.]
1. [Cash basis: all cash receipts and disbursements are recorded; there are no material unrecorded payables or receivables that the framework requires to be disclosed.]
1. [Regulatory basis: the entity has complied with the regulator’s instructions, and we have provided all examination reports and correspondence.]
Uncorrected misstatements and subsequent events
1. The effects of uncorrected misstatements are immaterial, individually and in the aggregate, to the financial statements as a whole. A list is attached.
1. No events have occurred subsequent to the balance sheet date that require adjustment to, or disclosure in, the financial statements, except as disclosed in Note [X].
Very truly yours,
	
	Chief executive officer
	Chief financial officer

	Name and title
	[Name], [Title]
	[Name], [Title]

	Signature
	______________________
	______________________

	Date
	[Date of the auditor’s report]
	[Date of the auditor’s report]
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