Nonattest Services Independence Evaluation
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Use before the firm performs or proposes a nonattest service for a client for which the firm performs, or may perform, an attest engagement (audit, review or attestation). It applies the AICPA Code of Professional Conduct’s conceptual framework approach to independence and its nonattest services requirements: identify threats, evaluate their significance, and apply safeguards or decline. Look up the Code’s requirements for the specific service and record them in section 5. Stricter rules apply to SEC registrants and to engagements under other regulators (such as GAGAS).
1. The client and the proposed service
	Item
	Detail

	Client
	[Entity name]

	Attest engagement(s) the firm performs or may perform, and period
	[Audit / Review / Attestation] · [Period]

	Proposed nonattest service
	[Describe]

	Why the client wants the firm to perform it
	[Reason]

	Staff who would perform it
	[Names]

	Is any of the staff also on the attest team?
	[Yes / No]

	Fee for the service
	$[Amount]

	Requested by / date
	[Name] [MM/DD/YYYY]



2. Does the service involve a management responsibility?
The firm may not perform management responsibilities for an attest client. Examples of management responsibilities include setting policies and strategic direction, directing and accountable for employees, authorizing, executing or consummating transactions, having custody of assets, deciding which recommendations to implement, and reporting to those charged with governance on behalf of management. Answer each question; any Yes means decline or restructure the service.
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Would the firm make decisions for the client, or approve or sign transactions?
	
	
	

	Would the firm have custody of client assets or control over bank accounts?
	
	
	

	Would the firm direct, supervise or act as the client’s employees?
	
	
	

	Would the firm decide which of its own recommendations to implement?
	
	
	

	Would the firm be the sole preparer and approver of the client’s accounting records and financial statements, with no client review?
	
	
	

	Would the firm report to those charged with governance on management’s behalf?
	
	
	



3. Preconditions for performing the service
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	The client designates a competent individual, preferably senior management, to oversee the service (skills, knowledge and experience to evaluate the results)
	
	
	

	The client agrees to make all management decisions and to perform all management functions related to the service
	
	
	

	The client agrees to evaluate the adequacy and results of the service and accept responsibility for them
	
	
	

	The client agrees to establish and maintain internal controls, including monitoring, over the activities related to the service
	
	
	

	The client’s overseer has been identified by name and role
	
	
	

	The understanding with the client is documented in writing, including the objectives, the service, client and firm responsibilities and limits of the engagement
	
	
	



4. Threats to independence
For each threat, record whether it exists, how significant it is and the safeguards that reduce it to an acceptable level. If no safeguards can do so, decline the service or the attest engagement.
	Threat
	Exists? (Yes / No)
	Evaluation of significance
	Safeguards applied

	Self-review: the attest team would evaluate the firm’s own nonattest work
	
	
	

	Management participation: the firm takes on a management role or is closely involved in decisions
	
	
	

	Advocacy: the firm promotes or represents the client’s position
	
	
	

	Familiarity: close relationships with the client’s personnel
	
	
	

	Undue influence: pressure from the client or its management
	
	
	

	Self-interest: fee dependence or other financial interest in the outcome
	
	
	

	Adverse interest: disputes or threatened litigation
	
	
	



5. Service-specific requirements
Some services have additional restrictions or safeguards, for example: bookkeeping and payroll, tax preparation, internal audit outsourcing, financial information system design or implementation, valuation, benefit plan administration, and appraisal or actuarial services. Look up the Code’s requirements for the specific service and record the result here.
	Item
	Detail

	Service category under the Code
	[e.g., bookkeeping, tax, internal audit, IT, valuation]

	Specific requirements identified
	[List]

	How each is met
	[Describe]



6. Conclusion
	Conclusion
	Reason and safeguards

	[Independence not impaired / Not impaired with safeguards / Impaired: decline or restructure]
	[Explain]



	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Evaluation shared with the attest engagement partner
	
	
	

	Second partner or ethics partner consulted (if firm policy requires)
	
	
	

	Engagement letter for the nonattest service references responsibilities and limits
	
	
	

	Evaluation to be repeated if the scope of the service or the attest relationship changes
	
	
	

	Communication to those charged with governance considered
	
	
	



7. Approvals
	Role
	Name
	Signature
	Date (MM/DD/YYYY)

	Prepared by
	[Name]
	
	

	Attest engagement partner
	[Name]
	
	

	Ethics or independence partner
	[Name]
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
