Peer Review Matters and Findings Response Checklist
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Use after the reviewer has told the firm about matters or findings. In a peer review the reviewer may issue Matter for Further Consideration (MFC) and Finding for Further Consideration (FFC) forms. The firm responds in writing; the administering entity’s report acceptance body evaluates whether the responses appear comprehensive, genuine and feasible and decides whether implementation plans or corrective actions are needed. Not an AICPA product. It follows the structure of the standards at a high level and does not reproduce AICPA, FASB or firm text; it is not endorsed by the AICPA.
Form names and response deadlines are set by the administering entity; record them here. Forms received: [list]. Response due: [MM/DD/YYYY]. The process is described in the AICPA Peer Review Program Manual.
Answer each item Yes, No or N/A, reference the working paper, and initial and date as preparer and reviewer. Explain every “No” in the conclusion or on a separate sheet.
A. Receive and understand
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Each matter or finding listed with its reference, engagement and standard cited
Ref: AICPA Peer Review Standards
	
	
	
	

	Deadline for the response noted and assigned to a partner
Ref: AICPA Peer Review Standards
	
	
	
	

	Reviewer’s discussion with the firm at the exit conference documented
Ref: AICPA Peer Review Standards
	
	
	
	

	Underlying engagement file reread; firm agrees or disagrees with the matter and records why
Ref: AICPA Peer Review Standards
	
	
	
	



B. Root cause
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Root cause identified: people, training, process, tools, supervision or resources
Ref: SQMS 1, monitoring and remediation
	
	
	
	

	Other engagements and other partners checked for the same issue
Ref: SQMS 1, monitoring and remediation
	
	
	
	

	Whether the report issued is affected: appropriate action considered where required procedures were omitted or the report may be inappropriate
Ref: SQMS 1, monitoring and remediation (par. .46)
	
	
	
	

	Link to the firm’s quality risk assessment documented
Ref: SQMS 1
	
	
	
	



C. Written response
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Response states the action taken for each matter and finding, with dates
Ref: AICPA Peer Review Standards
	
	
	
	

	Corrective actions are specific: training, policy change, review procedure, checklist, staffing
Ref: AICPA Peer Review Standards
	
	
	
	

	Actions address the root cause and future engagements, not just the one file
Ref: SQMS 1
	
	
	
	

	Response signed by a partner and submitted by the due date
Ref: AICPA Peer Review Standards
	
	
	
	

	Copy kept with the peer review records
Ref: AICPA Peer Review Standards
	
	
	
	



D. Follow-up
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Any required corrective action or implementation plan from the report acceptance body tracked to completion
Ref: AICPA Peer Review Standards
	
	
	
	

	Evidence of completion (CPE certificates, revised policies, file reviews) retained
Ref: AICPA Peer Review Standards
	
	
	
	

	Matters and the response fed into the firm’s monitoring and annual evaluation of its system of quality management
Ref: SQMS 1
	
	
	
	

	Next peer review preparation updated with lessons learned
Ref: AICPA Peer Review Standards
	
	
	
	



Conclusion
All matters and findings are answered, actions are assigned, and the response was submitted on [MM/DD/YYYY]: [Yes / No]
Items answered “No” or carried forward, and how each was resolved: ______
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Approved by (partner)
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
