Preparation Engagement Checklist (AR-C 70)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Use for engagements to prepare financial statements with no report and no assurance, under AR-C 70. It confirms the terms, the no-assurance legend and the file. If you are asked to give any assurance or a report, move to a compilation or review and use the matching checklist.
Answer each item Yes, No or N/A, reference the working paper, and initial and date as preparer and reviewer. Explain every “No” in the conclusion or on a separate sheet.
A. Acceptance and terms
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Engagement is a preparation (no assurance, no report); client understands this
Ref: AR-C 70
	
	
	
	

	Preconditions confirmed: acceptable framework; management responsible for the statements and internal control and for the records provided
Ref: AR-C 70; AR-C 60
	
	
	
	

	Engagement letter or other written agreement signed by both the accountant and management, covering the objective, management’s and the accountant’s responsibilities, limitations, the framework, whether the statements contain known departures or omit substantially all disclosures, and either the no-assurance legend on each page or a disclaimer report
Ref: AR-C 70
	
	
	
	

	Nonattest services (including bookkeeping) evaluated under ET 1.295 and management has the skill, knowledge or experience to oversee them
Ref: ET 1.295
	
	
	
	

	Independence is not required for a preparation engagement; nonattest service rules still apply where the firm also performs attest services for the client
Ref: ET 1.295
	
	
	
	



B. Performance
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Framework (GAAP, cash, tax or other) applied consistently and disclosed
Ref: AR-C 70
	
	
	
	

	Statements prepared from the records and information provided by management; matters needing correction discussed with management
Ref: AR-C 70; firm practice
	
	
	
	

	Known departures from the framework disclosed in the statements; omission of the statement of cash flows or of substantially all disclosures stated on the statements
Ref: AR-C 70
	
	
	
	

	Significant issues escalated to the engagement partner
Ref: Firm practice
	
	
	
	

	Conflicts between records and the statements resolved and documented
Ref: AR-C 70
	
	
	
	



C. Legend and delivery
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Each page of the statements states that no assurance is provided; if the agreement was instead to issue a disclaimer report, the report was issued
Ref: AR-C 70
	
	
	
	

	Intended use of the statements, including any third-party use, documented in the engagement file; compilation or review considered where a third party needs assurance
Ref: Firm practice
	
	
	
	

	Statements marked as draft until management confirms they are final
Ref: Firm practice
	
	
	
	

	Statements delivered to management and a signed copy of the engagement letter retained
Ref: AR-C 70
	
	
	
	



D. File and quality
	Requirement and reference
	Yes / No / N/A
	W/P ref
	Prepared by (initials / date)
	Reviewed by (initials / date)

	Documentation includes the engagement letter or other written agreement, a copy of the statements prepared, and any significant consultations or judgments about amounts or disclosures
Ref: AR-C 70
	
	
	
	

	Engagement file complete and assembled on a timely basis
Ref: AR-C 60
	
	
	
	

	Review by a person other than the preparer, per firm policy; documented
Ref: Firm policy; SQMS 1
	
	
	
	



Conclusion
The engagement complies with AR-C 70 and no assurance has been given or implied: [Yes / No — exceptions: ______]
Items answered “No” or carried forward, and how each was resolved: ______
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Approved by (partner)
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
