Rental Property Owner Tax Organizer (Schedule E)
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it for owners of residential or commercial rental property reported on Schedule E.]
Please complete this organizer for your rental properties. Answer every question, write N/A where something does not apply, and attach the documents listed in each section. If a document has not arrived, tell us and we will track it. Where an answer is the same as last year, you may write "Same". Your answers and documents are the basis of the return, so tell us about anything you are unsure of rather than leaving it out.
We keep what you send under our information security policy. Send documents through our client portal and not by plain email.
1. Properties
	Property address
	Type
	Date acquired or placed in service
	Days rented
	Days of personal use
	Owned by (names and %)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Question
	Yes / No
	Details or amount

	Did you buy, sell or convert any rental property this year? Attach the closing statement.
	
	

	Did you stop renting any property, or begin to use it yourself?
	
	

	Do you take an active part in running the rentals (approving tenants, setting rents, approving repairs)?
	
	



2. Income by property
	Item
	Property 1 (USD)
	Property 2 (USD)
	Property 3 (USD)

	Rent received
	
	
	

	Security deposits kept
	
	
	

	Other income (laundry, parking, fees)
	
	
	

	Form 1099-K or 1099-MISC received
	
	
	



3. Expenses by property
	Item
	Property 1 (USD)
	Property 2 (USD)
	Property 3 (USD)

	Advertising
	
	
	

	Insurance
	
	
	

	Management fees
	
	
	

	Mortgage interest: Form 1098
	
	
	

	Other interest
	
	
	

	Legal and professional fees
	
	
	

	Repairs and maintenance, described
	
	
	

	Supplies
	
	
	

	Real estate taxes
	
	
	

	Utilities paid by owner
	
	
	

	Travel and auto for rental business, with mileage log
	
	
	

	Other, listed
	
	
	



4. Improvements and depreciation
	Property
	Improvement or new asset
	Date
	Cost (USD)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Question
	Yes / No
	Details or amount

	Did you replace a major component (roof, HVAC, flooring)? Attach invoices.
	
	

	Did any property have a casualty or insurance claim?
	
	

	Did any property have a loan that was refinanced or forgiven? Attach the closing or loan documents.
	
	

	Do you have suspended losses carried over from earlier years? Give the amounts from last year’s return.
	
	



5. Other information
	Question
	Yes / No
	Details or amount

	Did you pay any contractor $[threshold] or more? Give name, address and taxpayer ID.
	
	

	Do you hold any property through an LLC, partnership or trust? Name the entity.
	
	

	Do you or your spouse work in a real estate trade or business? Attach your time log if so.
	
	



Client confirmation
I confirm that the information in this organizer is true, correct and complete to the best of my knowledge, and that I have given you all the documents I have received.
	Name
	Signature
	Date

	[Name]
	______________________
	[MM/DD/YYYY]

	[Spouse or co-owner, if any]
	______________________
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
