[CPA Firm Name]
Certified Public Accountants
[Street Address] · [City, State ZIP] · [Phone] · [Email]
[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Federal law (IRC §7216 and Treasury Regulation §301.7216) restricts what a tax return preparer may disclose or use. Consents must meet Treasury Regulation §301.7216-3 and the format and wording rules in Rev. Proc. 2013-14, including the required statements, signature and date, and any rules for a preparer outside the United States and for sensitive data such as an SSN. The mandatory wording below is deliberately not reproduced. Insert it from the current Revenue Procedure text.]
Taxpayer: [Name(s)]     Tax year(s): [Years]     Preparer: [Firm Name], [Address]     Form prepared: [Form number]
1. Purpose of the disclosure
	Item
	Entry

	Why the information will be disclosed
	[For example, review of the return by another preparer, processing by a service provider, referral for another service]

	Recipient(s)
	[Name and address of each person receiving the information]

	Location of recipient
	[United States / outside the United States: country]

	Information to be disclosed
	[Specific description of the return information, for example the return and supporting schedules / income and deduction detail]

	Social Security or other taxpayer identifying numbers included
	[Yes / No]

	Duration of the consent
	[Period, or until [MM/DD/YYYY]]



2. Required statements
[Insert the mandatory consent language from Rev. Proc. 2013-14 for a disclosure consent, verbatim, in at least 12-point type. Add, where the rule calls for it, the statements about the taxpayer’s right to refuse, the effect of consent, how to ask the preparer to stop, and what to do if the information is misused, exactly as the Revenue Procedure states them.]
3. Your decision
	Choice
	Mark one

	I consent to the disclosure described above
	[ ]

	I do not consent
	[ ]



The firm will not require consent as a condition of preparing your return unless the law permits it. If you do not consent we will tell you what we cannot do and why.
4. Signature
	
	Entry

	Taxpayer signature
	______________________

	Printed name
	[Name]

	Date signed
	[MM/DD/YYYY]

	Spouse signature, if a joint return
	______________________



5. Firm record
	Item
	Entry

	Consent received on
	[MM/DD/YYYY]

	Signed before any disclosure was made
	[Yes / No]

	Copy given to taxpayer on
	[MM/DD/YYYY]

	Retained for
	[Period] with the return file

	Entered in the offshore and outsourcing log
	[Ref / Not applicable]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
