SOC 1 Readiness Checklist (SSAE 18, AT-C 320)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



A planning checklist for a service organization whose services affect its customers’ internal control over financial reporting and that is considering a SOC 1 examination under AT-C 320. User auditors rely on these reports under AU-C 402. This tracks readiness work only. Completing it does not mean the organization will receive a SOC 1 report, and a SOC 1 report is an attestation by an independent service auditor, not a certification.
1. Scope
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Services relevant to customers’ internal control over financial reporting identified (transaction processing, hosting, payroll, claims, record keeping)
	
	
	

	Report type decided: Type 1 or Type 2, and period
	
	
	

	Customers and their auditors asking for a report: needs and timing noted
	
	
	

	Subservice organizations identified; carve-out or inclusive method decided
	
	
	

	Locations, systems and processes in scope documented
	
	
	

	Service auditor chosen; independence considered if the firm provided other services
	
	
	



2. Control objectives and controls
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Control objectives written for each in-scope process, tied to the financial reporting risks of customers
	
	
	

	Controls that meet each objective identified, with owners and frequency
	
	
	

	Control objectives achieve completeness, accuracy, authorization and restricted access, as relevant
	
	
	

	Controls over information produced for customers (reports, statements) include completeness and accuracy checks
	
	
	

	Controls over client onboarding, changes to customer instructions and master data
	
	
	

	Reconciliations and exception follow-up documented
	
	
	

	Segregation of duties documented across initiation, authorization, recording and custody
	
	
	



3. Information technology general controls
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Logical access: provisioning, termination, privileged access and periodic review
	
	
	

	Program change management: authorization, testing, approval, release
	
	
	

	Computer operations: job scheduling, backup and recovery, incident management
	
	
	

	Controls over network and data security for in-scope systems
	
	
	



4. Complementary user entity controls and subservice organizations
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Controls customers must operate for the control objectives to be met are identified and described
	
	
	

	Subservice organization reports obtained, reviewed for scope and period, and exceptions considered
	
	
	

	Monitoring of subservice organizations documented
	
	
	



5. Management’s description and assertion
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Description of the system drafted: services, infrastructure, software, people, procedures, data, and how the system handles significant events and conditions
	
	
	

	Description does not omit or distort relevant matters
	
	
	

	Management’s assertion drafted on fair presentation of the description, suitability of design and (Type 2) operating effectiveness
	
	
	

	Management understands it is responsible for the description and assertion
	
	
	



6. Evidence and testing readiness
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Population listings and logs available for each control, for the full period
	
	
	

	Evidence retained for the retention period needed
	
	
	

	Sampling expectations understood: the service auditor selects samples from complete populations
	
	
	

	Control deviations and changes during the period tracked
	
	
	

	Known control gaps logged with remediation owner and date
	
	
	



7. Conclusion
	Item
	Detail

	Gaps open at the date of this assessment
	[Number and summary]

	Target period
	[MM/DD/YYYY] to [MM/DD/YYYY]

	Decision
	[Proceed / Remediate first]

	Approved by
	[Name, title]  [MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
