SOX 404 Scoping Memo — [Client Name]
Scope / period: [Period / Scope] | Prepared by: [Prepared by] | Reviewed by: [Reviewed by] | Date: [MM/DD/YYYY]
Document how significant accounts, locations and processes were selected for internal control over financial reporting testing. Use the current SEC and PCAOB guidance and the company's own methodology for materiality and risk factors; this form does not set thresholds.
1. Basis of scoping
	Item
	Details

	Benchmark(s) and materiality used, with source of figures
	

	Period and reporting entity
	

	Risk factors considered (complexity, judgment, fraud, change)
	

	Prior-year scope and what changed
	



2. Significant accounts and assertions
	Account / disclosure
	Balance
	Relevant assertions
	Significant (Y/N) and why
	Processes feeding it
	Locations

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



3. Locations and service organizations
	Location / provider
	Contribution to key accounts
	In scope (full / specific / none)
	Reason
	SOC 1 report relied on (Y/N)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Approval: scoping reviewed by ________ on ________. Re-assess scope when the business, systems or financial results change materially.
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
