SOX Change Management Test Worksheet — [Client Name]
Scope / period: [Period / Scope] | Prepared by: [Prepared by] | Reviewed by: [Reviewed by] | Date: [MM/DD/YYYY]
Select changes to financial systems from the system's change log and trace each through approval, testing and release. Get the change population from the system itself, not from a list the team prepared by hand, and check it is complete.
	Item
	Details

	System and period
	

	Source of change population and completeness check
	

	Sample basis (per methodology)
	



	Change ref.
	Description
	Authorized before work (Y/N)
	Tested and signed off (Y/N)
	Approved for release (Y/N)
	Released by someone other than the developer (Y/N)
	Emergency change? Reviewed after (Y/N)
	Exception

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Also record: how emergency changes are defined, whether direct changes to production data are possible and how they are controlled, and whether any change affects a key report or interface.
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
