Control Test Workpaper — Design and Operating Effectiveness — [Client Name]
Standard / scope: [Framework / Scope (e.g. COSO 2013)] | Period: [Period / Scope] | Prepared by: [Prepared by] | Date: [MM/DD/YYYY]
Control ID: [Control ID] | Control description: [Control Description] | Control owner: [Process Owner]
1. Understanding and walkthrough
	Step
	What was observed or inspected
	Source / evidence reference
	Conclusion on design

	Initiation
	
	
	

	Performance of the control
	
	
	

	Review and follow-up of exceptions
	
	
	

	Evidence retained
	
	
	



2. Design effectiveness
Would the control, if it operates as designed, prevent or detect a material misstatement on a timely basis? Yes / No. Basis for conclusion:
3. Operating effectiveness test
	Population and period
	Sample basis (state the methodology reference)
	Items tested
	Exceptions found
	Nature of each exception

	
	
	
	
	



	Item
	Date
	Reference
	Attributes tested
	Result (pass / exception)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	



4. Conclusion
Control operating effectively: Yes / No. If no, record the deficiency in the evaluation worksheet. Tested by: [Prepared by] | Reviewed by: [Reviewed by] | Date: [MM/DD/YYYY]
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
