Subrecipient Monitoring Checklist (2 CFR 200.332)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



For a pass-through entity that makes subawards of federal funds. It follows the requirements for pass-through entities in 2 CFR 200.332: verify the subrecipient is not excluded, include the required information in each subaward, evaluate risk, monitor, follow up on audit findings and consider enforcement. Use one copy for each subaward and read it with the specific award terms.
1. Subaward
	Item
	Detail

	Subrecipient and unique entity identifier
	[Name] · [UEI]

	Federal award identification number (FAIN) and federal award date
	[FAIN] · [MM/DD/YYYY]

	Federal agency and Assistance Listing title and number
	[Agency] · [Title] · [NN.NNN]

	Subaward period of performance and budget period
	[Start] to [End] · [Start] to [End]

	Federal funds obligated in the subaward and total obligated to the subrecipient to date
	$[Amount] · $[Amount]

	Research and development award?
	[Yes / No]



2. Before and at the time of the subaward
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Subrecipient verified as not suspended, debarred or otherwise excluded (for example in SAM.gov)
	
	
	

	Subaward clearly identified as a subaward
	
	
	

	Subaward includes the required federal award identification: subrecipient name and unique entity identifier, FAIN, award date, performance and budget periods, amounts obligated and committed, project description, agency, pass-through entity and contact, Assistance Listing title and number, research and development flag, indirect cost rate
	
	
	

	Subaward states all requirements imposed by statute, regulation and the terms of the federal award
	
	
	

	Additional pass-through requirements and required certifications included
	
	
	

	Indirect cost rate set: the subrecipient’s approved federal rate where it has one; otherwise a rate negotiated with the pass-through entity or the de minimis rate (the pass-through entity cannot require the de minimis rate where the subrecipient has an approved federal rate)
	
	
	

	Subrecipient must permit the pass-through entity and auditors access to records and financial statements
	
	
	

	Closeout terms included
	
	
	



3. Risk evaluation (fraud risk and risk of noncompliance)
	Factor
	Assessment
	Rating (Low / Medium / High)

	Subrecipient’s prior experience with the same or similar subawards
	[Describe]
	

	Results of previous audits, including whether it receives a single audit and whether the same or similar awards were audited as major
	[Describe]
	

	New personnel or new or substantially changed systems
	[Describe]
	

	Extent and results of federal agency monitoring
	[Describe]
	

	Overall risk and monitoring approach
	[Describe]
	



	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Specific conditions considered, and the federal agency notified if imposed
	
	
	



4. Monitoring during the subaward
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Financial and performance reports reviewed
	
	
	

	Corrective action required on significant developments (single audit findings related to the subaward, other audit findings, site visits, notices of adverse conditions)
	
	
	

	Monitoring tools chosen to fit risk: training and technical assistance, site visits, agreed-upon procedures engagement
	
	
	

	Monitoring performed and documented in line with the risk rating
	
	
	



	Monitoring activity
	Date
	Performed by
	Result / follow-up

	[Report review / site visit / AUP / other]
	[MM/DD/YYYY]
	[Name]
	[Result]

	[Report review / site visit / AUP / other]
	[MM/DD/YYYY]
	[Name]
	[Result]



5. Audit follow-up and closeout
	Item
	Yes / No / N/A
	Evidence / owner
	Comments

	Verified the subrecipient was audited as required under Subpart F
	
	
	

	Management decision issued within the required time for audit findings that pertain only to the federal award provided to the subrecipient (2 CFR 200.521)
	
	
	

	Audit findings specifically related to the subaward resolved; cross-cutting findings handled through the cognizant or oversight agency where relied on
	
	
	

	Considered whether audit, site visit or monitoring results require adjustments to the pass-through entity’s records
	
	
	

	Considered enforcement action against a noncompliant subrecipient (2 CFR 200.339 and program rules)
	
	
	

	Closeout completed per the subaward terms
	
	
	



6. Sign-off
	Role
	Name
	Signature
	Date (MM/DD/YYYY)

	Program or grants manager
	[Name]
	
	

	Reviewed by
	[Name]
	
	

	Finance lead
	[Name]
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
