Subsequent Events Checklist and Memo
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



Purpose: document procedures from the financial statement date to the date of the auditor’s report (AU-C 560), the classification of events found (ASC 855) and the conclusion. Perform procedures as close as practicable to the report date.
	Item
	Detail

	Financial statement date
	[MM/DD/YYYY]

	Expected report date
	[MM/DD/YYYY]

	Date procedures completed through
	[MM/DD/YYYY]

	Entity type for ASC 855: SEC filer (evaluate through issuance) / other (evaluate through available-to-be-issued date and disclose it)
	[Select]



1. Procedures (AU-C 560)
	Procedure
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Obtained an understanding of management’s procedures to identify subsequent events
	
	
	

	Inquired of management (and those charged with governance where appropriate) about events after year end, including: new commitments, borrowings or guarantees; sales or acquisitions of assets; changes in capital or debt; litigation developments; unusual adjustments; impairments; going concern matters
	
	
	

	Read minutes of owners, board and committee meetings held after year end; inquired about matters discussed at meetings with no minutes yet
	
	
	

	Read the latest available interim financial statements and compared with the audited period
	
	
	

	Reviewed cash receipts and disbursements after year end for unusual items
	
	
	

	Reviewed significant contracts, loan agreements and amendments signed after year end
	
	
	

	Updated legal letter responses to a date near the report date; inquired about new matters
	
	
	

	Considered tax assessments, regulatory notices and insurance claims received after year end
	
	
	

	Obtained written representation that all subsequent events requiring adjustment or disclosure have been addressed (rep letter dated as of report date)
	
	
	



2. Events log
Recognized: provides more evidence about a condition that existed at the balance sheet date (adjust the statements). Nonrecognized: a condition that arose after the balance sheet date (disclose nature and estimated effect, or state that an estimate cannot be made, if needed to keep the statements from being misleading).
	Date
	Event
	Recognized / Nonrecognized
	Amount (USD)
	Adjustment or disclosure made
	W/P ref

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



3. Disclosure
	Item
	Yes / No / N/A
	W/P ref / evidence
	Initials / comments

	Footnote discloses the date through which subsequent events were evaluated and whether it is the date issued or available to be issued (non-SEC filers)
	
	
	

	Nonrecognized events disclosed with nature and estimate of financial effect (or statement that it cannot be estimated)
	
	
	

	Recognized events reflected in the statements; related disclosures updated
	
	
	

	Report dated no earlier than the date sufficient appropriate evidence was obtained and management took responsibility for the statements
	
	
	



4. Facts discovered after the report date
No procedures are required after the report date. If a fact becomes known that, had it been known at the report date, might have caused the report to be revised:
1. Before the report is released: discuss with management; if the statements are revised, extend subsequent events procedures to the new report date (or dual-date the report for the specific note) and obtain updated representations.
1. After the report is released: discuss with management; if the statements are revised, assess whether management is informing users who have the statements; if management does not act, take steps to prevent reliance on the report and consider consulting legal counsel.
1. Document the fact, the discussions and the action taken.
5. Conclusion
Based on the procedures above, performed through [MM/DD/YYYY], [no subsequent events requiring adjustment or disclosure came to our attention, other than those listed in section 2, which are properly reflected].
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Prepared by
	
	

	Reviewed by (manager)
	
	

	Engagement partner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
