Subsequent Events Memo (AU-C 560 and ASC 855)
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before filing: Draft for professional judgment. Tailor it to the engagement and to your firm’s methodology, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards. This memo records the auditor’s work under AU-C 560 and the entity’s evaluation under ASC 855. Complete it near the report date and again if the report date moves.]
1. Dates
	Date
	Entry

	Balance sheet date
	[MM/DD/YYYY]

	Management’s evaluation: events considered through
	[MM/DD/YYYY], being the date the financial statements were [issued / available to be issued]. A non-SEC filer discloses this date and which of the two it is (ASC 855).

	Date of the auditor’s report (not earlier than the date sufficient appropriate evidence was obtained)
	[MM/DD/YYYY]

	Report release date
	[MM/DD/YYYY]

	Date this memo was last updated
	[MM/DD/YYYY]



2. Procedures performed for the period from the balance sheet date to the report date
	No.
	Procedure
	Performed on
	Result
	W/P ref

	1
	Obtained an understanding of management’s procedures to identify subsequent events and read management’s evaluation.
	[Date]
	
	[Ref]

	2
	Read minutes of the governing body and committees held after the balance sheet date, and asked about matters discussed where minutes are not yet available.
	[Date]
	
	[Ref]

	3
	Read the latest available interim financial statements and, where relevant, budgets, forecasts and cash flow projections.
	[Date]
	
	[Ref]

	4
	Inquired of management and those responsible for financial and accounting matters about whether events have occurred that bear on the financial statements: changes in debt, equity or working capital; contingent liabilities; unusual adjustments; sales or write-offs of assets; new commitments; business combinations; litigation.
	[Date]
	
	[Ref]

	5
	Inquired of legal counsel about litigation, claims and assessments, and read the legal letter response (see the legal letter inquiry template).
	[Date]
	
	[Ref]

	6
	Reviewed bank statements, cash receipts and disbursements after year-end for payments or collections that point to unrecorded liabilities, uncollectible receivables or financing events.
	[Date]
	
	[Ref]

	7
	Evaluated compliance with debt covenants at and after the balance sheet date, and reviewed lender correspondence, waivers and amendments.
	[Date]
	
	[Ref]

	8
	Tested returns, credit memos and pricing adjustments after year-end for revenue recorded before year-end.
	[Date]
	
	[Ref]

	9
	Considered any effect of subsequent events on the going concern evaluation (see the going concern memo).
	[Date]
	
	[Ref]

	10
	Requested written representations about whether all subsequent events requiring adjustment or disclosure have been adjusted or disclosed, dated as of the report date.
	[Date]
	
	[Ref]



3. Events identified
For each event decide whether it provides additional evidence about conditions that existed at the balance sheet date (recognized: the financial statements are adjusted) or reflects conditions that arose after that date (nonrecognized: disclose the nature of the event and an estimate of its financial effect, or state that an estimate cannot be made, if disclosure is needed to keep the statements from being misleading).
	Event and date
	Conditions existed at balance sheet date?
	Classification
	Estimate of effect (USD)
	Accounting or disclosure
	W/P ref

	[Description, MM/DD/YYYY]
	[Yes / No]
	[Recognized / Nonrecognized]
	[Amount or “cannot be estimated”]
	[Adjustment entry / note disclosure]
	[Ref]

	
	
	
	
	
	

	
	
	
	
	
	



4. Conclusion on the period to the report date
[State whether any events were identified that require adjustment or disclosure, whether management has made them, and whether the audit opinion is affected.]
5. After the report date
The auditor has no obligation to perform procedures on the financial statements after the date of the auditor’s report. If, before the financial statements are issued, the auditor learns of a fact that existed at the report date and that might have caused the auditor to revise the report, the auditor discusses it with management and those charged with governance, determines whether the financial statements need to be amended, and acts as AU-C 560 requires. The same applies to facts that become known after the financial statements have been issued. Record any such matter here.
	Fact learned after report date
	Date learned
	Action taken
	Outcome

	
	
	
	

	
	
	
	



[If the financial statements are revised after the report date, record whether the report is redated or dual-dated and whether additional procedures were extended to the new date.]
Preparer and reviewer sign-off
	Role
	Name
	Signature or initials
	Date
	Extent of review

	Prepared by
	[Name]
	[Initials]
	[MM/DD/YYYY]
	Not applicable

	Reviewed by (senior / manager)
	[Name]
	[Initials]
	[MM/DD/YYYY]
	[Full / selected items]

	Reviewed by (engagement partner)
	[Name], CPA
	[Initials]
	[MM/DD/YYYY]
	[Full / significant matters and judgments]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
