[Client Letterhead — Entity Name, Address]
[Drafting note, delete before use: Draft for professional judgment. Under the Uniform Guidance, the auditee prepares the summary schedule of prior audit findings and, for current findings, a corrective action plan; the auditor then reports if the summary materially misrepresents the status. The requirements are in 2 CFR 200.511. Not legal advice.]
[Client Name]
Summary Schedule of Prior Audit Findings
Year ended [MM/DD/YYYY]
This schedule reports the status of the audit findings reported in the schedule of findings and questioned costs for the year ended [MM/DD/YYYY], and any finding in an earlier summary schedule that was not corrected. [Management / the Executive Director] is responsible for it. Where we did not fully correct a finding, we describe the planned corrective action or give the reason we do not plan any.
	Finding no.
	Fiscal year the finding first occurred
	Finding (short description)
	Federal program / ALN
	Status (fully corrected / partially corrected / not corrected / no longer valid)
	Corrective action taken, or planned action and date, or explanation if no longer valid

	[YYYY-001]
	[YYYY]
	[Description]
	[Program / ALN]
	[Status]
	[Action or explanation]

	[YYYY-002]
	[YYYY]
	[Description]
	[Program / ALN]
	[Status]
	[Action or explanation]

	[YYYY-003]
	[YYYY]
	[Description]
	[Program / ALN]
	[Status]
	[Action or explanation]



[If the auditee believes a finding is no longer valid or does not warrant further action, state the reasons. That is acceptable where two years have passed since the audit report containing the finding was submitted to the Federal Audit Clearinghouse, the federal agency or pass-through entity is not currently following up with the auditee on the finding, and no management decision was issued (2 CFR 200.511(b)(3)).]
Corrective action plan for current-year findings
For each finding in the current schedule of findings and questioned costs, provide the following. If the auditee does not agree with a finding or believes corrective action is not required, explain why.
	Finding no.
	Corrective action planned
	Person responsible (name, title)
	Anticipated completion date
	Contact for questions

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[Prepared by: Name, Title, MM/DD/YYYY. Approved by: Name, Title, MM/DD/YYYY.]
Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
