Uniform Guidance (2 CFR 200) Requirements Checklist for Award Recipients
A self-check for nonprofits, local governments and other recipients of federal awards, to use during the award year and before a single audit. It follows the 2024 revision of 2 CFR 200, which has a government-wide effective date of October 1, 2024. Agencies could apply it to new awards and amendments at different times, from as early as June 21, 2024 to as late as October 1, 2025, so older awards may still be under the previous version. Each award agreement can add terms, so read the notice of award and the agency’s terms. This is not legal advice; confirm with your grants officer or counsel.
1. Financial management and internal control
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	1.1. Written financial management policies identify the staff who may approve, receive and disburse federal funds, and a separation of duties is in place (2 CFR 200.302, 200.303)
	
	
	
	

	1.2. Accounting records separately track each award’s receipts, obligations and expenditures, with source documents available
	
	
	
	

	1.3. Internal controls are designed and operating to give reasonable assurance of compliance, aligned with the Standards for Internal Control in the Federal Government or the COSO framework (2 CFR 200.303)
	
	
	
	

	1.4. A written policy on conflict of interest and mandatory disclosure of violations of federal criminal law is in place and known by staff (2 CFR 200.112, 200.113)
	
	
	
	

	1.5. The entity can show how it protects personally identifiable information under the award (2 CFR 200.303(e))
	
	
	
	



2. Cost principles and indirect costs (Subpart E)
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	2.1. Costs charged to awards meet the tests of being necessary, reasonable, allocable, adequately documented and allowable under the award (2 CFR 200.403 to 200.405)
	
	
	
	

	2.2. Costs are treated consistently as direct or indirect; the same cost is not charged both ways (2 CFR 200.412, 200.413)
	
	
	
	

	2.3. Indirect cost method is documented: negotiated indirect cost rate agreement, cost allocation plan, or the de minimis rate of up to 15 percent of modified total direct costs, applied to the correct base (2 CFR 200.414(f))
	
	
	
	

	2.4. The entity’s capitalization threshold for equipment agrees with the federal definition, which is the lesser of the entity’s own threshold and $10,000 for awards covered by the 2024 revision (2 CFR 200.1)
	
	
	
	

	2.5. Compensation for personal services is supported by records that reflect the actual work, after the fact, and by approval, with the allocation to each award (2 CFR 200.430)
	
	
	
	

	2.6. Items requiring prior written approval from the agency (budget changes above the allowed level, change in key personnel, equipment above a limit) are identified and approvals filed (2 CFR 200.407, 200.308)
	
	
	
	

	2.7. Unallowable costs (alcohol, entertainment, fines and penalties, lobbying, fundraising) are excluded from award charges (2 CFR 200.423, 200.438, 200.441, 200.442, 200.450)
	
	
	
	



3. Cash management and payments
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	3.1. Advance payments are limited to the minimum needed for immediate cash requirements and are held in an interest-bearing account when the rules require (2 CFR 200.305)
	
	
	
	

	3.2. Reimbursements are requested only for costs already paid and allowable
	
	
	
	

	3.3. Interest earned on advances above $500 per year is returned as 2 CFR 200.305 requires
	
	
	
	



4. Procurement (2 CFR 200.317 to 200.327)
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	4.1. Written procurement policies cover competition, methods, conflicts of interest and cost or price analysis for purchases above the simplified acquisition threshold (2 CFR 200.318, 200.324)
	
	
	
	

	4.2. Procurement files show the method used (micro-purchase, small purchase, sealed bids, proposals, noncompetitive) and the basis for the vendor chosen (2 CFR 200.320)
	
	
	
	

	4.3. Micro-purchase and simplified acquisition thresholds used are documented in the procurement procedures and do not exceed the levels allowed under 2 CFR 200.1 and 200.320 (the FAR levels, unless a higher micro-purchase level was approved by the cognizant agency for indirect costs)
	
	
	
	

	4.4. Sole source awards have documented justification that meets the allowed circumstances
	
	
	
	

	4.5. Required contract clauses (termination, equal opportunity, debarment, Byrd anti-lobbying, procurement of recovered materials) are in contracts above the thresholds (2 CFR 200.327, Appendix II)
	
	
	
	

	4.6. Suspension and debarment is verified before awarding contracts or subawards above the threshold (2 CFR 180)
	
	
	
	



5. Property and equipment (2 CFR 200.310 to 200.316)
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	5.1. Property records show description, serial number, funding source, acquisition date and cost, percent of federal share, location, condition and disposition data (2 CFR 200.313(d))
	
	
	
	

	5.2. A physical inventory is performed at least once every two years and reconciled to the records
	
	
	
	

	5.3. Control systems and maintenance procedures prevent loss, damage and theft of federally funded equipment
	
	
	
	

	5.4. Disposition procedures follow the award terms; federal share of sale proceeds is returned where required
	
	
	
	



6. Subawards and subrecipient monitoring (2 CFR 200.331 to 200.333)
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	6.1. Each agreement is classified as a subaward or contractor agreement using the criteria in 2 CFR 200.331
	
	
	
	

	6.2. Subawards include the federal award identification, terms and conditions, indirect cost rate and audit requirements (2 CFR 200.332(b))
	
	
	
	

	6.3. A risk assessment of each subrecipient is documented before award and the monitoring plan matches the risk
	
	
	
	

	6.4. Reimbursement requests from subrecipients are reviewed against documents and for allowability
	
	
	
	

	6.5. Subrecipient audit reports are obtained and management decisions are issued on findings within the required time (2 CFR 200.332, 200.521)
	
	
	
	

	6.6. Monitoring site visits, desk reviews and corrective actions are documented
	
	
	
	



7. Performance, reporting, closeout and records
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	7.1. Financial reports (for example the SF-425) and performance reports are submitted on the schedule in the award, with supporting data (2 CFR 200.328, 200.329)
	
	
	
	

	7.2. Reports agree to the general ledger and to cash draws
	
	
	
	

	7.3. Subaward reporting under FFATA (2 CFR part 170) is performed when the award terms require it
	
	
	
	

	7.4. Closeout: obligations are liquidated and final reports are submitted within 120 calendar days after the end of the period of performance (90 days for a subrecipient), unless an extension is approved; post-closeout responsibilities continue (2 CFR 200.344, 200.345)
	
	
	
	

	7.5. Records are retained for three years from the date the final financial report is submitted, or longer when litigation, a claim or an audit is open or the agency extends the period (2 CFR 200.334)
	
	
	
	



8. Audit and corrective action (Subpart F)
	Requirement
	Yes / No / N/A
	W/P ref
	Prepared / reviewed (initials, date)
	Comments

	8.1. Federal expenditures for the year are totaled and compared with $1,000,000 to see whether a single or program-specific audit is required (2 CFR 200.501)
	
	
	
	

	8.2. The SEFA is prepared monthly or quarterly from the ledger and reconciled to the financial statements
	
	
	
	

	8.3. A procurement process for the single auditor exists and includes an evaluation of price and quality, not price alone (2 CFR 200.509)
	
	
	
	

	8.4. Corrective action plans and the summary schedule of prior audit findings are prepared on time (2 CFR 200.511)
	
	
	
	

	8.5. The reporting package and data collection form are submitted to the FAC by the earlier of 30 days after the auditor’s report or nine months after year end (2 CFR 200.512)
	
	
	
	



Conclusion and sign-off
Recipient self-assessment complete for award(s) [award number(s)]. Gaps and corrective actions with due dates: ______
Exceptions and follow-up items: ______________________________________________
	Role
	Name / initials
	Date (MM/DD/YYYY)

	Completed by (grants or finance manager)
	
	

	Reviewed by (manager)
	
	

	Engagement partner or firm owner
	
	



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
