Worker Classification Worksheet: Employee or Contractor
	Client: [Client Name]
	Period end: [MM/DD/YYYY]

	Prepared by: [Initials] Date: [MM/DD/YYYY]
	Reviewed by: [Initials] Date: [MM/DD/YYYY]

	W/P reference: [Ref]
	Engagement: [Audit / Review / Compilation]



[Drafting note, delete before use: Draft for professional judgment. Tailor it to the engagement or the firm, and have legal counsel review it where needed. It is not legal advice and does not by itself show compliance with professional standards or with any law or regulation. Use it to document the employee or independent contractor decision for one worker. The IRS describes three categories of evidence: behavioral control, financial control and the type of relationship. The decision is a judgment on all facts, and some states use different tests. It does not decide status by itself.]
	Item
	Entry

	Client
	[Client Name]

	Worker name and role
	[Name, Role]

	Start date and expected length
	[Dates]

	Written agreement in place
	[Yes / No, date]

	Prepared by and date
	[Initials] [MM/DD/YYYY]



1. Behavioral control
	Fact
	Points to employee
	Points to contractor
	Notes

	Who sets hours and the place of work?
	Business
	Worker
	

	Does the business give detailed instructions on how to do the work?
	Yes
	No
	

	Is training provided by the business?
	Yes
	No
	

	Does the business evaluate how the work is performed, not only the result?
	Yes
	No
	



2. Financial control
	Fact
	Points to employee
	Points to contractor
	Notes

	Who supplies tools, equipment and workspace?
	Business
	Worker
	

	Are expenses reimbursed?
	Yes
	No
	

	Can the worker make a profit or suffer a loss?
	No
	Yes
	

	Does the worker offer services to other businesses?
	No
	Yes
	

	Is pay by the hour or salary, or by the project?
	Hour / salary
	Project
	



3. Type of relationship
	Fact
	Points to employee
	Points to contractor
	Notes

	Written contract and what it says about status
	Employee
	Contractor
	

	Does the worker get benefits (insurance, pension, paid leave)?
	Yes
	No
	

	Is the relationship ongoing and open ended?
	Yes
	No
	

	Is the work a key part of the business?
	Yes
	No
	



4. State tests and other rules
	Item
	Result

	State unemployment, wage and workers’ compensation test used
	[Test and result]

	Industry rule or licensing rule that bears on status
	[Notes]

	Does the client wish to request an IRS determination (Form SS-8)?
	[Yes / No]



5. Conclusion
	Item
	Entry

	Conclusion
	[Employee / Independent contractor]

	Basis in one paragraph
	[Text]

	Actions: payroll setup, Form W-9, Form 1099-NEC, correction of prior years
	[Text]

	Client approval and date
	[Name, date]



Sign-off
	Role
	Name
	Initials
	Date

	Prepared by
	[Name]
	
	[MM/DD/YYYY]

	Reviewed by
	[Name, Title]
	
	[MM/DD/YYYY]



Free template from CORAA (coraa.ai/us/templates). Draft for professional judgment: adapt it to the engagement and your firm’s methodology, have legal counsel review where needed, and check it against current AICPA, FASB and other applicable requirements before use.
