Change Order
Change to the statement of work dated [Date]
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
	Item
	Detail

	Change order number
	[Number]

	Agreement and SOW
	[Reference]

	Requested by
	[Name]

	Date requested
	[Date]



The change
[Describe the work added, removed or changed, and the reason.]
Effect
	Area
	Before
	After

	Scope
	[Current scope]
	[New scope]

	Fee
	[$amount]
	[$amount]

	Delivery date
	[Date]
	[Date]

	Other terms
	[Current]
	[New]



Approval
Work under this change order starts only after both parties sign. All other terms of the agreement and statement of work stay as they are.

	[Party one name and role]
	[Party two name and role]

	Signature:
	Signature:

	Date:
	Date:


General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
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