Confidentiality Acknowledgement
For work on [Engagement or file reference]
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
I, [Full name], will work on the engagement named above for [Hiring party or firm name]. I acknowledge that:
0.1	Everything I see, receive or create for this engagement is confidential. That includes the client’s identity, records, figures, working papers and any communication about them.
0.2	I will use it only to do the work, and will share it only with people the firm has told me may see it.
0.3	I will access and work on the file only in [the designated workspace]. I will not copy, download, forward, print or photograph it, and I will not paste it into any tool the firm has not approved in writing.
0.4	I will not contact the client. Questions go to [Name and contact at the firm].
0.5	I will tell [Name and contact] at once if I lose access to a device, send information to the wrong person, or learn of any unauthorized access.
0.6	My duty continues after the engagement ends, except for information that is public through no fault of mine or that a law requires me to disclose.
0.7	On request, and when the engagement ends, I will return or delete anything I hold, except what a law or professional standard requires me to keep.
	Name
	Signature
	Date

	[Full name]
	
	[Date]
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