Professional Bio
Fill in each part, then delete the guidance
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
Headline (one line)
[Your role, the work you do and the people you do it for. Example format: Accountant who reviews small-business bookkeeping files.]
Short bio (about 50 words)
[Who you are, what you do, and one fact a client can check, such as a qualification you hold or a type of file you have worked on.]
Long bio (about 150 words)
[Your qualifications, the kinds of work you do, the systems and standards you work with, and how you handle confidentiality and independence.]
Credentials
	Credential
	Issuing body
	Status today
	Year

	[Credential]
	[Body]
	[Active / inactive]
	[Year]

	[Credential]
	[Body]
	[Active / inactive]
	[Year]



Check before you publish
1. Use a professional title only if you currently hold it and the body that grants it allows the use.
1. State only what you can document: no result, saving, rate or demand claims you cannot back.
1. Do not name a client without written permission.
1. Match the bio to your license or registration record.
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
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