Freelance Engagement Agreement
Between [Client name] and [Your name or business name]
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
This agreement is made on [Date] between [Client name], of [Client address] ("Client"), and [Your name or business name], of [Your address] ("Contractor").
1. Services
1.1	Contractor will provide the services described in the statement of work dated [Date] or, if none, as follows: [Describe the services and deliverables].
1.2	The services are provided under Contractor’s credentials as they are stated here: [State only credentials you currently hold, and where].
1.3	Contractor is not engaged to sign, issue or report on any financial statements or return unless the statement of work says so: [Yes / No].
2. Fees and payment
2.1	Client will pay Contractor [fixed fee of $amount / $rate per hour / $amount per file or unit].
2.2	Contractor will invoice [monthly / on delivery / at milestones]. Client will pay each invoice within [number] days of receipt by [payment method].
2.3	Late amounts bear [interest or fee, or "no interest"], where the law allows it.
2.4	Client will reimburse expenses agreed in advance in writing: [list, or "none"].
3. Client responsibilities
3.1	Client will provide complete and accurate information and access on time, and will answer questions within [number] business days. Dates move if information is late.
4. Changes to scope
4.1	Work outside the agreed scope is done only after both parties sign a change order stating its effect on fee and timing.
5. Confidentiality
5.1	Each party will keep the other’s confidential information confidential, use it only for this engagement and return or delete it when the engagement ends, except where a law or professional standard requires it to be kept.
5.2	Contractor will handle client data only through [the systems the parties agree in writing].
6. Ownership of work
6.1	On payment in full, Client owns the deliverables. Contractor keeps its general know-how, templates and tools. Contractor may keep a copy of working papers where a law or professional standard requires it: [Yes / No].
7. Independence of the relationship
7.1	Contractor chooses how, when and where the work is done, supplies its own equipment, and may work for others, except where confidentiality or a law or professional standard limits it: [list any limits].
8. Liability and insurance
8.1	Liability, indemnities and insurance: [Describe the cap, exclusions and any insurance each party will carry].
9. Term and ending the work
9.1	This agreement starts on [Start date] and continues until [End date / completion of the services]. Either party may end it on [number] days’ written notice. Client pays for work done to the end date.
10. General
10.1	This agreement and its statements of work and change orders are the whole agreement. Changes must be in writing and signed. [State] law governs, and disputes will be handled by [court or method and place].

	[Client name and title]
	[Contractor name]

	Signature:
	Signature:

	Date:
	Date:
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