Invoice
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
	Item
	Detail

	Invoice number
	[Number]

	Invoice date
	[Date]

	Due date
	[Date]

	From
	[Your name or business, address, email]

	Tax ID, where required
	[Number]

	To
	[Client name and address]

	Reference
	[SOW, file or purchase order]



Work billed
	Description
	Period or file
	Quantity
	Rate
	Amount

	[Description]
	[Period or file]
	[Qty]
	[$rate]
	[$amount]

	[Description]
	[Period or file]
	[Qty]
	[$rate]
	[$amount]



	Total
	Amount

	Subtotal
	[$amount]

	Tax, if it applies
	[$amount]

	Expenses agreed in advance
	[$amount]

	Total due
	[$amount] [currency]



Payment
Pay by [method]. [Bank or payment details]. Payment terms: [number] days from invoice date, as set in the agreement. Please quote the invoice number.
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