Statement of Work
Under the agreement dated [Date] between [Party one] and [Party two]
General information, not legal advice; have counsel adapt it to your engagement and jurisdiction.
	Item
	Detail

	SOW number
	[Number]

	Engagement or project
	[Name]

	Work type
	[Work type]

	Start date
	[Date]

	Delivery date
	[Date]

	Contact for questions
	[Name and email]



Scope
[Describe what is included.]
Out of scope
[List what is not included, such as work on other periods or entities.]
Deliverables
	Deliverable
	Format
	Due
	Acceptance test

	[Deliverable]
	[Format]
	[Date]
	[How it is checked]

	[Deliverable]
	[Format]
	[Date]
	[How it is checked]



Assumptions
1. [Information the client will provide, and by when.]
1. [Systems and access needed.]
1. [Number of review rounds included.]
Acceptance
The receiving party will accept or give written reasons for rejecting each deliverable within [number] business days. Silence after that period is treated as [acceptance / a reminder to respond].
Fees and schedule
	Item
	Basis
	Amount
	When invoiced

	[Item]
	[Fixed / hourly / per file]
	[$amount]
	[Milestone or date]



Changes
Changes to scope, dates or fees follow the change order process in the agreement.

	[Party one name and role]
	[Party two name and role]

	Signature:
	Signature:

	Date:
	Date:
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